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Key/Legend

BADGE Juvenile & Adult Information Screens User Manual

The BADGE application and the manuals use various styles and icons. Below are their explanations. The
BADGE Application refers to all BADGE modules while the BADGE Juvenile & Adult Information Screens
User Manual covers this specific module.

Individual users may not have read or write privileges for every module; therefore, all users may not be
able to add, edit, delete, or view certain information or functions in BADGE.

Style/Symbol/Button

- x

Screen/Window Control Buttons

« @ &
Report Viewer Buttons (2 of 4)

Find | Mext

Report Viewer Buttons (4 of 4)

Info Button and/or
Text in Red Font

Icon displayed on
various screens.

Icon displayed on
Information Screen

In the BADGE Application

Meaning

Located in the upper right-hand corner of any given screen/window, in
order of appearance (from left to right): Minimize the screen; Maximize
the screen; and Close the screen. If a component is greyed out it is not
available.

In order of appearance (from left to right): go Back to Parent Report;
Stop Rendering report; and Refresh report.

In order of appearance (from left to right): Text Box, enter text to search
for; click Find to search for text entered in text box; and click Next to find
the next instance of text entered in the text box.

A record with text displayed in red font generally indicates there is an
“alert” associated with a given juvenile record. To view an alert, click the
red and white Info button or select the Alerts tab on the Juvenile
Information screen.

The exclamation mark on a red background denotes a mandatory field.

The “” icon typically displays when the application notifies a user of the
results of a requested action, for example: “Data saved successfully.”
This also displays when there is additional information for field.
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Style/Symbol/Button Meaning

Click the Close button to close the current screen, leaving open the prior
screen

Close Button

Map It Button The Map It button is currently disabled across the BADGE application.

P= Yes No [l Unknown

In the BADGE Manual
Style/Symbol Meaning

Italicized Name of a tab, document title, or manual title.

Name of a column header in an application displayed table or an

Underlined application generated report. Cased to match.

Bolded and Underlined The manual’s main title and other titles for key sections.

ml Padlock Icon Denotes a locked item or record that cannot be changed.

%;,f Reference Bullet Refer to another page or resource for additional information.

The BADGE manuals are instructional guides for users to understand how to use the BADGE application. The
BADGE manuals apply the same formatting across all manuals but information specific to each module. This
manual is intended to assist those using the Juvenile & Adult Information Screens in the BADGE
application.

The BADGE application manuals are regularly updated and uploaded to DJJ’s website and DJJ Connect
without user notification. For this reason, it is recommended that users access the manuals solely through the
website instead of downloading and printing them to ensure that the most up-to-date version is used.
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Please Note

The BADGE electronic data management system is the property of the Commonwealth of Virginia and is
intended for authorized users only. By accessing and using the BADGE system, users are consenting to
system monitoring for law enforcement and other purposes.

Every user accessing the BADGE electronic data management system is bound by confidentiality rules.
BADGE system users should not access information on any persons for which there is not a legitimate
professional interest. A log entry is made whenever a user accesses a record in the BADGE system.

Access the following link for the DJJ Acceptable Use & Information Security Agreement. See §2.2-2827 of the
Code of Virginia for restrictions on state employee access to information infrastructure. See 8816.1-223 and
16.1-300 of the Code of Virginia for confidentiality requirements and use restrictions of data and records.

Unauthorized use of the BADGE electronic data management system may subject a user to State or Federal
criminal prosecution and penalties.

To report any issues encountered with the BADGE electronic data management system, please email DJJ-
BADGE-Issues@dijj.virginia.gov. If there is a need to request a change, please contact the appropriate
Regional Program Manager (RPM) or Superintendent.

Please email DJJ-BADGE-Passwords@djj.virginia.gov for assistance with BADGE login problems.

All potentially sensitive data have been removed from all screen images presented in this manual.
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Juvenile and Adult Information Screens
To access the Juvenile Information and Adult Information screens the user begins by performing a juvenile or
adult search.

Search for a Juvenile
1. From the BADGE home screen (i) click the JTS Search menu, (ii) select the For Juvenile option from the
drop-down menu and the Find Juvenile screen will appear.

[ &aoce | = X
File | JTS Search | JTS Modules  Help
For Juvenile

© ForAdult

To report an issue please email DJJ-BADGE-Issues@dij virginia.gov
If you have a change to request please contact your RPM or Superintendent.

ZF Referto Appendix A for alternative methods to access the Juvenile Information screen.

Find Juvenile Screen
On the Find Juvenile screen, search for a juvenile by selecting appropriate options on one of the three
available tabs: Find Juvenile, Direct Care Population, or Detention Population.

Iq Find Juvenile | X
| Find Juvenile |Direct Care Population | Detention Population
Search by Last Name Use Wildeard

© Juverile Number Name Suffix Include | MNone

(O DC Number First Name Use Wildzard

() Intake Case Number Include Altemative First Mame Spellings

(O) Cazeload Number Hias SSN

() Advance Search DOEB / Age DOB Age

(O) Previous Selections Street Address {Full or Partial)

ZIP Code Phone (Home, Cell, or Work)
Juvenile Number
Find Juveniles with Commitment(g) to the State Clear Al
Show Last Results Find Cancel

©F Refer to the BADGE Login & Search Manual for information on how to navigate the Find Juvenile screen.

Juvenile Information Screen

Once the user successfully completes a search using the Find Juvenile screen, the Juvenile Information
screen will appear. The upper half of the Juvenile Information screen will always display the Juvenile Number,
SSN, Juvenile Name, Date of Birth, Age (Years - Months), Race / Ethnicity, Resident of, Genetic Sex,
and an Image of the juvenile (if available).
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ol NN e—— m—— - = 3

Juverile Information
Svente Number TR e Juvenile Info
Juvenite Name |l B a0 e = Heto
Dateof Bith |G0mB B°80  Age (Yeers - Months) | il Pk itake
Race / Bthricty | mem wmmas. Direct Care
Resident of | (Mmwwm  Genefic Sex |bummim Caseload

Detention

Info/Face Sheet Aliss  Case Workers 1D Marks  Detention Info Family Access Log
Recorded Alerts Incident Reporting

View/Change
GMS

Print Alerts

Close

The right side of the Juvenile Information screen contains the following buttons:

Juvenile Information Button Summar
Screen Buttons y

The Offense History button displays the Juvenile’s Offense History records in a table in lower half
Offense History of the screen. The Juvenile’s Offense History table displays the juvenile’s Offense Date, Offense
Description, and Guilty adjudication information.

The Direct Care button displays the Juvenile’s Direct Care Admissions records in a table in lower
Direct Care half of the screen. The Juvenile’s Direct Care Admissions table displays the juvenile’s DC Number,
Admission Date, Release Date, and Release Info information.

The Detention button displays the Juvenile’s Secure Detention Admissions records in a table in
Detention lower half of the screen. The Juvenile’s Secure Detention Admissions table displays the juvenile’s
Case #, Opened by, Detaining FIPS, Admitted and Released dates, and Release Info information.

The GMS button displays the Gang Management System (GMS) information in the lower half of the

screen. The Gang Management System (GMS) section displays the Number of Validated GMS

— Investigations by Gang Observations and Gang Validations, and the Gang Membership History
table that contains Gang Name, Gang Set Name, and FIPS.

1. Juvenile Info Button
When the Juvenile Information screen appears the Juvenile Info button on the right will be automatically
selected. The Info/Face Sheet, Alias, Case Workers, ID Marks, Detention Info, Alerts, Family, and Access
Log tabs will be displayed in the lower half of the screen.
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ol - X
Juverile Information
Juverile Info
Juverile Number | 7 ssN
durverile Mame | FE S S S Offense History
) No |
Date of Bith | (.= =m Age (Years - Months) | Bl A:ar\\":bg\: Intake
Race / Bthnicity | Bims s mn Direct Care
Resident of | ey pempege Genetic Sex | Masm Caseload

Info/Face Shest Aias  Case Workers |D Marks Detention Info . Detention

Recorded Alerts

Famiy Access Log

Incident Reporting

View/Change
GMS

Print Alerts

Close

The data in the Juvenile Information area at the top of the Juvenile Information screen cannot be edited.

The Alerts tab is always displayed first when the Juvenile Information screen is initially opened.

When the user accesses the Juvenile Information screen from another BADGE module screen using the Info, Juvenile Info,
Juvenile Information, or View Info buttons, the Juvenile Info, Offense History, Intake, Direct Care, Caseload, Detention,
Incident Reporting, and GMS buttons will not appear on the Juvenile Information screen.

'
Yo

Refer to Appendix A for alternative methods to access the Juvenile Information screen.

a. Info/Face Sheet Tab
The Info/Face Sheet tab contains the following three radio buttons that may be selected to display
specific information: General Information, Address Information, and Birth/Family Information. The
Info/Face Sheet tab also contains the Last Modified by field, Print Face Sheet and Edit buttons on
the bottom of the tab.
i. General Information Radio Button
1. Select the General Information Radio button to display the Juvenile Information, Juvenile
Driver’s License, and Juvenile Phone/E-mail sections.
a. Juvenile Information Section
i. The Juvenile Information section displays fields for Is DNA Sample Submitted?,
Height (in ft. and in.), Weight, color for Eyes and Hair, School, Grade, and if the
juvenile is a Registered Voter?.
b. Juvenile Driver’s License Section
i. The Juvenile Driver’s License section displays fields for License #, State Issued, and
Status.
c. Juvenile Phone/E-mail Section
i. The Juvenile Phone/Email section displays fields for the juvenile’s Home, Cell, and
Work telephone numbers, and E-mail address.

= . - %
enile Information
Juvenile Number ssN [ e
Juveride Name | (Jmiiailiiie et Offense History
- No Image Intak
Date of Beth | NN Age (Years - Morkhs) | Nl Avaiable _—
Race / Bthricty | illaim "o Divect Care
Resident of Tl w i e Genetic Sex | Mg Caseload

Mias  Cass Workers |D Markcs Detenbion Info  Alets  Famly Access Log

Address Information Buth,Family Infomation Incident Reporting
Juvenie Information Juverile Drver's License - Unknown GMS
Is DNA Sample Submitted? | Mo
Heght | * " Weight
Color: Eyes | Urknown  Hair | Unknown Juverile Phone/E-mail
Schoal Home Cal
Grade | Unknown Woek Ext.
Fegistered Voter? Email
Print Face Shest
Last Modfied by Edit Juvenie Infomation Close
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The Juvenile Driver’s License section may indicate a value (“None” or “Unknown”) based on the Status entered.

ii. Address Information Radio Button
1. Select the Address Information radio button to display the Current Home Address and
Address History sections.

) pm i = X

Juvenile Information

Jduverile Number IS Juverile Info
T N = == = e —— Offense History
Date of Bith | EFE  Age (Years - Morths) | 18 P Intake
Race / Ethnicty | Wi siwemem Direat Care
Resdent of | 05 Genetic Sex | Caseload
Info/Face Sheet Mias  Case Workers |D Matks Detention infa Aletts  Famiy Access Log Deiersion

(O General Information | € Address Information | (O Birth/Family Information Incident Reporting

Current Home Address GMS

Add Edt
Address History Show Address Histary
Print Face Shest
Last Modfied by - Edit duvenil Infornation Qlose

a. Current Home Address Section
The Current Home Address section displays the current home address for the selected
juvenile.
i. Add Button
1. To add a juvenile’s new Current Home Address, click the Add button and the Enter
Juvenile Address screen will appear.
a. On the Enter Juvenile Address screen type the (i) Address and (ii) Zip Code into
the corresponding fields.

i. For zip codes located in Virginia, click the Find City by Zip Code button and
the City/Town, State, and City/County of Residence fields will auto-
populate.

ii. For non-Virginia zip codes enter (i) City/Town, (ii) State, and (iii)
City/County of Residence fields manually.

2. Click the Save or Cancel button on the Enter Juvenile Address screen to perform the
stated action and return to the Info/Face Sheet tab.

w = x
Juvenile Infomation
Juvenie Info
Juverile Number SSN [
I af " Offense History
No Image ntak
Dot e i Avalable = a5 Enter Juvenile Address x
Race / Bhricty (s - Direct Care
Address |
Resicent of | M "0 Genetic Sex | Caseload
Info/Face Sheet Alas  Case Workers |D Marks Defertion Info Alets  Famiy Access Log Detention Zp Code Find Gty by Zip Code
(O General Information € Address Information () Birth/Family Information Incident Reporting Gity/Town
Curent Home Address e
GMS
City/Courty of Residence 999 Other/Unknown ~
Show Address History —
Address History
Print Face Sheet
Last Modfied by Edi Juvenile Iformation Close

ii. Edit Button
1. To edit the juvenile’s Current Home Address, click the Edit button and the Update
Juvenile Address screen will appear.
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a. On the Update Juvenile Address screen type the (i) Address and (ii) Zip Code
into the corresponding fields.

i. For zip codes located in Virginia, click the Find City by Zip Code button and
the City/Town, State, and City/County of Residence fields will auto-

populate.

For non-Virginia zip codes enter (i) City/Town, (ii) State, and (iii)

City/County of Residence fields manually.

2. Click the Save or Cancel button on the Enter Juvenile Address screen to perform the
stated action and return to the Info/Face Sheet tab.

ol

Juvenile Information

Juvenile Number 55N

Juveril Info
Juvenile Name 18] Offense History
No Image Intak
Date of B | SN | Age (Years - Monihe) | N Avaiable = a5l Updste Juvenile Address X
Race / Ethricty |50 - Direct Care
Address |
Resident of | MMas "0 Genetic Sex | P Caseload
Info/Face Sheet  Alas  Case Workers |D Marks Defertion Ifo  Alets  Family Access Log Detention 2 Code
O General Information @ Address Information ) Bitth//Family Information Incident Reporting City/Town
Cumert Home Address GME

Address Histary

Show Address History

Last Modfied by

Print Face Sheet

City/Courty of Residence

Save

Edt Juverile Information Close

The State abbreviation and the City/County of Residence can be typed in the field instead of using the drop-down menus.

The address fields are for the juvenile’s home address and should not list the address of any placements in which the juvenile
resides (e.g., Bon Air JCC or a CPP).

b. Address History Section

The Address History section lists all the recorded addresses for the selected juvenile.
i. Show Address History Button
1. Click the Show Address History button and the juvenile’s address history will be

displayed in a table in the Address History section. The table displays the Juvenile
Address, From Date, and To Date.

() General Information
Curert Home Address

© Address Information () Birth/Family Information
Show Address History
Address Histary

2dd Edt

Address History

Show Address History |

From Date To Date

Juvenile Address

Print Face Shest

ii. Birth/Family Information Radio Button

1. Select the Birth/Family Information radio button to display the Juvenile Birth Information
and Juvenile Family Information sections.
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gl T — = X
Juvenile Infomation
Juverie Ifo
duvenile Number SSN [
P = Offense History
Dateof Gith |EEMIERE  Age (Years- Months) | S feen Intake
Race / Bifricky | = = Direct Care
Resident of M " i Genetic Sex |l Caseload
Info/Face Sheet  Alias  Case Workers |D Marks Defertion Info  Alets  Family Access Log Detention
O General Infornation () Address Information | O Bitth/Family Information Ineident Reporting
Juvenike Bith Infomation =
State of Bith Verfication | None
Bith Courtry Bith Ceficate #
Juvenile Famiy irfomation
Mothers Maiden Name
Annual Famity Income
Living wih
Pt Face Sheet
Last Modfied by Edt Juvenile Infomation Close

a. Juvenile Birth Information Section

i. The Juvenile Birth Information section displays the juvenile’s State of Birth, Birth
County, Verification, and Birth Certificate # fields.
b. Juvenile Family Information Section

i. The Juvenile Family Information section displays the juvenile’s Mother’s Maiden
Name, Annual Family Income, and Living with fields.
iii. Last Modified By Field
1. The Last Modified by field will auto-populate with the name of the user who made the most
recent modifications to the juvenile information record and the date those changes occurred.
iv. Print Face Sheet Button

1. Click the Print Face Sheet button and the Report Viewer screen will appear and display the
Juvenile Face Sheet report.

a. The Juvenile Face Sheet report contains the juvenile’s demographic, caseload status,
caseworker, and identifying marks information.

W Rozul Vasea
o - am - Fonl | Bt
Fae Sea Juvenile Fare Sheet
Juvenile Harms:
(L¢3 nks 7
Hirgarsr rel ot
= — ks .
g x Eus Cali.
L8 Henar:
Juverile Infomation
Juvenil Info
Juvenile Number B
Juvenie Name Offense History
Date of Bith Age (Years - Moriths) i ikskce Kolmag:
Race / Etfnioiy Diect Care -
Residert of Genetic Sex
Caseload .
: e e
{info/Facs Sheel | Ajas  Case Workers ID Maks Detention Ifo Alets  Famiy  Access Log Deterkion Sl Eish
© Gereral Information () Address Infommation () Birth/Family Information Incident Reporting . I
Juvenile Infomation Juvenile Driver's License - Unknown e
GHs P
Is DNA Sample Submited? [No ey —
Height [ * " Weight L il i Fel e
Color: Eyes [Unknown Hair [Unknown | Juvenile Phone/Email a2 p—
School Home cel faan Lem thare:
-
Grade Work Bt i - o1 St
Registered Voter? Emal T
T p—
dykls:
Print Face Sheel B Zema Fhare.
Last Modied by Ede Juvenie Infomatien Close - T
CURRENT ETATUS - Mo data loond
CASLWORKCZRS Mo cota “ourd
LGS - o driafuns
W1 AARSEE - o dats B

v. Edit Juvenile Information Button

1. Click the Edit Juvenile Information button and the Edit Information for Juvenile Number screen
will appear. The Edit Information for Juvenile Number screen contains the Name/Address

Information, General Information, and Birth/Family Information tabs. These tabs allow the user
to update the juvenile’s demographic information.
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a. Name/Address Information Tab
The Name/Address Information tab contains the Juvenile Name, Juvenile Address, and
Juvenile FIPS of Residence sections.

W . . - X
Juvenile Information ] Edit Information for Juvenile Number | X
Juvenile Info
Juverile Number | SR SSN —
Juvenils Name | B SIE (J 0 ss Offenise Eieioey, Name/Address Information | General Information  Birth,/Family Information
No Image Intake
Date of Bith | Age (Years - Manths) Available e Juvenile Address
Race / Ethnicity |Bs =@ "sgow Direct Care -
Lﬂ Ihlﬂ M’m -
Resident of | i s . Genetic Sex  Fww Caseload
Suffic (r, Sr, LI 1V, etc)  Nonme
(irfo/face Sheet} Mias  CaseWorkers IDMarks Defention Info Alerts  Famiy Access Log Detention
. . First Name Zip Code Find City by Zip Code
© General Information () Address Information () Bith/Family Information Incident Reporting 3
Juverile Information Juverile Driver's Licsnse - Nane =5 Middle Name City/Town
Is DNA Sample Submitted? | No G y Mal o F .
enetic Sex () Male emale State
Height [ * Weight — >
] 7" Paste Unknown
Color: Eyes | Hair Juvenile Phone/E-mail U Is Deceased -
School Home cel Juvenile FIPS of Residence
All Fields in Bold Are Mandatory
Grade Work Ext Resident of = ~
Registered Voter? Email
Prirt Face Shest - @ ves [ No @ Unknown Cancel |
Last Modified by 1= Edit Juvenile Information Close

i. Juvenile Name Section
1. (i) Type the Last Name, (ii) select the Suffix (if applicable), (iii) type the First Name
and (iv) Middle Name, and (v) select the Genetic Sex.
2. If the juvenile is deceased, click the Is Deceased?* checkbox multiple times to place
the appropriate indicator in the checkbox.

The legend for checkboxes marked by an asterisk is found on the bottom left of the Edit Information for Juvenile Number
screen; a checkmark is Yes, a blank checkbox is No, and a dash mark is Unknown.
If the Is Deceased?* checkbox is selected as Yes, the Address and City/Town fields will auto-populate as “Deceased”.

ii. Juvenile Address and Juvenile FIPS of Residence Sections
1. (i) Type the Address and (ii) Zip code into the corresponding fields. For zip codes
located in Virginia, (iii) click the Find City by Zip Code button and the City/Town,
State, and Residence of fields will auto-populate.
2. For non-Virginia zip codes enter (i) City/Town, (ii) State, and (iii) select Residence
of fields manually.
iii. Save or Cancel Buttons
1. Click the Save or Cancel button to perform the stated action and return to the
Info/Face Sheet tab.

2 Edit Information for Juvenile Number - w

Name/Address Information  General Information  Birth./Family Information

Juvenile Name

Genetic Sex () Male © Female

[CJ Iz Deceased? *

Last Name = Address -

Suffix r. Sr. L IL L IV, etc)  None
First Name | Zip Code Find City by Zip Code
Middle Name City/Town

Juvenile Address

State

== o

Paste Unknown

All Fields in Bold Are Mandatory

Juverile FIPS of Residence
Resident of u ~

- @ Yes [ No @ Unknown

Save

Cancel

When the Save button is clicked a warning screen will appear if another user is making changes on the Edit Information
screen concurrently (see screen image below). Compare the information entered with the information the other user entered
and select the appropriate Leave current DB values OR Submit your changes button to either confirm or deny the other
user’s changes.
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l:I Juvenile’s information was changed by another user after you refrieve it | x

HName Curert DB Values Values You Are Saving

HName Sufiic

First Nane:

MiddleName

Gender

Mother's Maiden Name

Aenual Famiy Ihcome |

Living With - .

Address (Tt lne) = o e =

Address (2nd line)

Address (Cty) Richmend Richmend

Leave curert DE vahues Subm your changes

b. General Information Tab

The General Information tab contains the Juvenile Information, Juvenile Driver’s
License, and Juvenile Phone/Email sections.

a5 Edit Information for Juvenile Number §

Mame/Address Informatiol Birth./Family Information
Juvenile lnforrnatmnl | Juvenile Driver's Licensel
SSN B s DNA Taken? * Type  Mone ~

Race ~ Unknown
Bthnicity(Hispanic/Latino?) =

Height e | " Weight
Color: Eyes e ~ Hair | s ~

School u = Home Phone ™ L ' Cell Phane

Grade [ ~ Work Phone Extention
Registered Voter? © Yes () No E-mail

- @ ves (O No @ Unknown

Save Cancel |

i. Juvenile Information Section
1. Type the juvenile’s Social Security Number in the (i) SSN field. If DNA was taken,
click the (ii) Is DNA Taken? checkbox. Select the (iii) Race, (iv) Ethnicity
(Hispanic/Latino?), and (v) Height from the corresponding drop-down menus. Enter
the juvenile’s (vi) Weight. Select (vii) Eye Color and (viii) Hair Color from the
corresponding drop-down menus. Enter the juvenile’s (ix) School status and select
the juvenile’s (x) Grade from the drop-down menu.

2. Select the Yes or No radio button for Registered Voter? to indicate the juvenile’s
voter registration status.

“Unknown” is the default value that appears in the Ethnicity drop-down field and cannot be selected as an option by the user
updating the record.

ii. Juvenile Driver’s License Section

1. Select the juvenile’s driver’s license type from the (i) Type drop-down menu. If the
juvenile’s driver’s license type is Full or Learner’s, select the (ii) Status from the
drop-down menu, enter the (iii) License #, and select the issuing state from the (iv)
State Issued drop-down menu.

iii. Juvenile Phone/E-mail Section

1. Type in the juvenile’s (i) Home Phone, (ii) Cell Phone, (iii) Work Phone, (iv)

Extension and (v) E-mail, if applicable.
iv. Save or Cancel Button

1. Click the Save or Cancel button to perform the stated action and return to the
Info/Face Sheet tab.
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a2 Edit Information for Juvenile Number B S8 'l L | x

Name/Address Information

Birth/Family Information

Juvenile Information Juvenile Driver's License
55N = @ s DNA Taken? * Type  None v
Race ~ Unlnown
Ethnicity(Hispanic/Latino 7) w
Height . | ~ " Weight n_l
Color: Eyes | s ~ Hair B w Juvenile Phone/E-mail
School il Home Phone ™ H ! Cel Phone & -
Grade momem w Work Phone Extention
Registered Voter? €@ Yes () Mo E-mail
*- @ Yes [ No B Unknown | Save Cancel |

c. Birth/Family Information Tab

The Birth/Family information tab contains the Juvenile Birth Information and Juvenile
Family Information sections.

a5 Edit Information for Juvenile Number &« = = = *

Mame/Address Information  General Information | | Bir

Juvenile Birth Information

Date of Bith Age (YY-MM) | o=
State of Bith VA Virginia w Birth Courtry
Birth Verfication  None ~ Birth Certif. # Unknown

Juvenile Family Information

Mother's Maiden Name

Annual Family Income B E ~
Living with - TR ~
“- @ ves (O No B Unknown | Save Cancel |

i. Juvenile Birth Information
1. Enter the juvenile’s (i) Date of Birth, (ii) Age (YY-MM), (iii) State of Birth, (iv) Birth
Country, (v) Birth Verification type, and (vi) Birth Certificate # information.
ii. Juvenile Family Information
1. Enter the (i) Mother’s Maiden Name and select the (ii) Annual Family Income and

the person the juvenile is (iii) Living with from the corresponding drop-down menus.
iii. Save or Cancel Buttons

1. Click the Save or Cancel button to perform the stated action and return to the
Info/Face Sheet tab.

a5 Edit Information for Juvenile Number &« = = = *

Name/Address Information  General Information ?Eﬁhﬁgfﬁiﬁ"‘|.|.".f.5i1.'i1.é{iaﬁ“§

Juvenile Birth Information

Date of Bith Age (YY-MM) | D=
State of Bith VA Virginia w Birth Courtry
Birth Verfication  None ~ Birth Certif. # Unknown

Juvenile Family Information

Mather's Maiden Name

Annual Family Income B E ~
Living with - TR ~
“- @ ves (JNo B Unknown Save Cancel

Leaving the State of Birth field blank will prompt the drop-down menu to auto-select “Unknown”.
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If the user attempts to save the record without entering the Date of Birth in the MM/DD/YYYY format, the lllegal Date Format
warning screen will appear and the record will not be saved.

llligal Date Format X
° Please enter date in MM/DD/YYYY format.
b. Alias Tab
The alias tab allows the user to update the juvenile’s alias information.
i. Add Button
1. (i) Click the Add button and the Add New Alias field will become accessible. (ii) Type the alias
into the Add New Alias field, (iii) click the Add New button, and the alias will appear in the
Juvenile Aliases Information list field on the left of the screen.
B ow o — X
Jj:j::::::njw.-.n SsN [Famem doenie o
Juvenile Name | BT (BT p—— Cffense History
Datecf Bith |WL0 WA Age (Years -Months) | il P ntake
Race / Ethnicity | e -we s Direct Care
Resident of | vy s Genetic Sex  |Fuli Caseload
\nlu/Fa::eShee‘Casekaels IDMaks Detention Info  Alerts  Family Acesss Log Detention
e — o =
ii. Edit Button
1. (i) Select an alias from the Juvenile Aliases Information list field and it will be highlighted in
blue. (ii) Click the Edit button and the selected alias will become accessible in the Edit
Selected Alias field. (iii) Edit the alias as necessary, (iv) click the Save button, and the updated
alias will appear in the Juvenile Aliases Information list field.
iii. Remove Button
1. (i) Select an alias from the Juvenile Aliases Information list field and it will be highlighted in
blue. (ii) Click the Remove button and the selected alias will appear in the Remove Selected
Alias field. (iii) Click the Confirm button and the selected alias will be removed from the
Juvenile Aliases Information list field.
o e P B ow o — X
J::::e‘:::::n-'-l ssN [ gaskerl Jj:j:::a‘r:::biml" SsN [rmmem =il
wvenie Nome | TR T g Offense History Juvenile Name | TR TR Cffense History
Dateof Bith W0 B0 Age (Years - Morihs) | B s ke Dateof Bith [0 B0 Age (Years - Monis) | Bl e takce
Race / Ethnicity | e -wem sememn Direct Care Race / Ethnicity | e v mespeom: Direct Care
Resident of  wogem s Genetic Sex Pl Caseload Resident of | wege s Genetic Sex  Fuli Caseload
InforFace Sheet Alias  CaseWorkers D Marks Deterionnfo  Alets  Famly Access Log Detention Info/Face Sheet Alias  CaseWorkers D Marks Detertion Info  Alets  Family Access Log Detertion
Juvenile Aliases Information = = — Incident Reparting s = lm Incident Reporting
[ | | o Selected Al GM3 ﬁ%h Remove Selected Al :| GMS
Example 2 Corfim
Cancel
iv. Cancel Button
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1. Click the Cancel button when adding, editing, or removing a new or existing alias entry to
cancel any changes.

= X

Juvenile Information
Juverile Info

Juvenile Number | B 8 85N ™.
Juvenile Name | BT (T Offenss Hitory
Dateof Bith B0 B0 Age (Years - Monis) | Bl P take
Race / Bthriicity | Bemen e s Direct Care
Resident of | segeen Smamen Genetic Sex | Pl Caseload
Detention
Info/Face Sheet Alias  Case Workers D Marks Detention Info  Alets  Famiy Access Log
Juverile Aliases Information Incident Reporting
Add Edit Remove
Edt Selected Alias GHS
Save

Modfication History Close

v. Modification History Button
1. Click the Modification History button and the Juvenile’s Aliases Modification History table
will display in the lower half of the Alias tab. The Juvenile’s Aliases Modification History table
displays Alias #, Alias, Recorded by, Action (“Inserted,” “Updated,” or “Deleted”), and the date
Modified.
2. Click the Standard View button to return to the Juvenile Aliases Information section.

Arvende Infomation Juvende Infamaton
ovandy Nurher SEN o dsverda Mursber 55N
r Cffiresg Histery " Dffpecse Hestory
D of B pra— i sk Date of Bt ge e - Morsia) [l Fise
Race / Eitwacty Direct Carm Race / Ethricly Cwect Core
Ramderd of Gerehs Sn Casebosd Fasdert of Geratic $em Cascoad
o Face Swet Ahas CaseWirken |DMadka Deteriion ko Mets  Famdy  Accem Lo Deterton WfoFace Shoet A Case'Wokers 1D Maks Detertion bfo  Meds  Famly  Access Lag ]
dverde Mases rformaton Incident Regading irila’s Ahibis Madhicaten Higtos incident Rieparing
) ' M5 — - — GMS
I Focce Selected s Bl & M PFeconded by Aciion Modfed

gl Corbem

[

S S Vr e

An alias should be edited ONLY if a typographic error exists.
An alias should be removed ONLY when an alias was added in error.

c. Case Workers Tab
The Case Workers tab displays read-only information in the Currently Assigned Primary Caseload
Workers section. The table displays Worker Name, Worker Type, date Assigned, and Phone #.
i. Selectarecordinthe Currently Assigned Primary Caseload Workers table and the row will be
highlighted in blue.
1. For the selected record highlighted in blue, the read-only fields at the bottom of the Currently
Assigned Primary Caseload Workers section will display the Worker’s FIPS, Worker’s Fax,
Supervisor’'s Name, Supervisor’s Phone, and Supervisor’s Fax information.

Worker’s FIPS will be blank for direct care staff.
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Juvende Infomation

Reverds Mot SN

Aenrde Hama. L Cfarms Huteey
Date of Buthy Age (Years - Morthe)) m Itk

Face / Ehvicty Diec Care
Famors o Geretc S Casclosd

o /Face Sheet Has I0Mads Detertion ko Mets  Famdy  Access Log Deterton

Curertly Aemgrad Primary Casetoad Worksy isdert Ragasng
Work er Name Wiorker Type Fasgred  Prons o

Wodker's FIPS Werkar's Fax

Supersmar's Fhers | Supsrviser's Fa

d. ID Marks Tab

The ID Marks tab contains the Juvenile Identifying Marks Information section containing a table that
displays the ID Type, Description, and Last Update for each identifying mark record. Users can use the
Add, Edit, or Remove buttons to make changes to the records in this table. The ID Marks tab also
contains the Recorded by field and Modification History button on the bottom of the tab.

=l . SR - x
Juvenile Information e
Juverile Number i SSH | S
Juvenile Name | omeey _grmn: gy Giferea ey,
No
Dateof Brth | B 0 (8 Age (Years - Months) | mom Af,a’ﬂ”:,:ﬁ': Intake
Race / Bthnicty | Biaill /%l "l Direct Care
Residert of | igite B Genetic Sex | i e Cassload

Info/Face Sheet  Alias  Case Wurkeml ID Marks |Detertion Info  Alets ~ Famiy Access Log Detention

Juvenile Idertfying Marks Information et gy

| Add Edt Remove
GMS
D Type Desaription Last Update

Front Photo =

Front Phato -

Frort Photo o

Front Phato

Profile Photo -

Profilc Photo ————
| Recorded by | | Wodtication History | Close

i. Juvenile Identifying Marks Information Section
1. Add Button

a. Click the Add button, and the Add New Identifier screen will appear.
i. Add New ldentifier Screen
1. Onthe Add New Identifier screen, (i) select Type from the drop-down menu and (ii)

enter the description of the photo/identifying mark in the Description textbox. (iii)
Click the Open button and the Open file explorer screen will appear.

Information in the Description textbox must be as detailed as possible.
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L5} — >
Suwinide Infomuation
dovende Nurmber E5N
porm—r—— 82 Add New Identifier e
durwende Hame L ;
Diate of Beth Age (Year - Morthe) m [ Identfier
Fuace / Ethricty D Crs B2 i
Rewdert of Geratic Sax Caseload Descrption
VioFoce Sheet Al Cove Wokss 10 Mads Deeronbfo Mets Fandy Access Log o
Juvends ldantiying barks Information Incident
| el | G:Wﬂ No Image Available
Image Manipulation
Rotate Crop
= Cancel
Pacarded by otz atior Matory i Chrser
a. On the Open file explorer screen (i) browse to/select the saved image file, (ii)
click the Open button, and the image will open in the Add New ldentifier screen.
aZl Open ® 85! Add New Identifier X
N Identifier
« v o Bl Gallery v O Search Gallery p P e Photo .
Organize v Oo- O ° Desui?tiun
v B Destiop - Front view
5 4% Home I E |
=
> @M Deskiop E =
» =] Documents @ Waldo.jpg - n Image Manipulation
va Eric“;-Cummum - Clear
Femme| <] ImesefiesCipgripesraifs Rotate Crop
2. Clear Button
a. Onthe Add New ldentifier screen, click the Clear button, and the image will be
removed.
3. Rotate Button
a. Onthe Add New ldentifier screen, (i) click the Rotate button, and the image will
rotate clockwise. Continue to (ii) click the Rotate button until the image is
correctly positioned.
a5 Add New Identifier X a5l Add New Identifier X
Identifier Identifier
Type  Profile Photo v Type  Front Photo v
Description Desciption
Front view A
Image Manipulation Image Manipulation
Open I Clear l Open Clear
Rotate Crop Crop
Save Cancel Save Cancel

The Rotate and Crop buttons are not accessible unless an image is uploaded.

4. Crop Button

a. (i) Click and drag the cursor to form a red box around the area of the image to be
cropped, then (ii) click the Crop button. If the cropped image does not display the
correct area, (iii) click the Revert button and crop the image again.
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85! Add New Identifier o5l Add New Identifier X
Identifier Identifier
Description Description
Image Manipulation Image Manipulation %
e Open G
-
Save Cancel Save Cancel ~

The Crop button will change to the Revert button after an image area is selected and the Crop button is clicked.

5. Save Button

a. Click the Save button to save changes and return to the ID Marks tab on the
Juvenile Information screen.

6. Cancel Button

a. Click the Cancel button to discard all changes and return to the ID Marks tab on
the Juvenile Information screen.

85 Add New Identifier
Identifier
Type  Profile Photo v

Description

Front view A -
o
e

Image Manipulation

o

Rotate Crop ’
I Save I I Cancel |
2. Edit Button

a. (i) Select a record in the Juvenile Identifying Marks Information table and the row will be
highlighted in blue. (ii) Click the Edit button and the Edit Identifier screen will appear.
i. Edit Identifier Screen
1. On the Edit Identifier screen edit the information following the instructions outlined in

the Add New Identifier screen section for the Type and Description fields, and the
Open, Clear, Rotate, Crop, Save, and Cancel buttons.
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Juvenile Information
Juvenile Number | BLEE SSN | e
Juvenile Name | s, [me———
Dateof Bith | B (00 W0 Age (Years-Months) | (B
Race / Bhricty | B "Bl Taa's
Resident of (e fmms=  Genefic Sex | Besemte.

luvenie Identfying Marks Information

oS
| —
Info/Face Sheet Miias  Case Workers ID Marks Detention Info  Alets ~ Family Access Log

Edit Remove

D Type Desaription Last Update
as -

- i
e

[ -

=

Recorded by | (om e Modfication History

Juvenile Info
Offense History
iake
Diret Care
Cassload
Detention
Incident Reporting

GMS

Close

BADGE
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Identifier

I‘{ Edit Identifier X

| Type  Front Photo v

Descroh
Front Photo

Image

Save

-
oav
- e
: E
Crop )
|
Cancel

Last Updated

by: i & g | | Date Updated: = = smm

Information in the Description textbox must be as detailed as possible.
The Rotate and Crop buttons are not accessible unless an image is uploaded.

3. Remove Button

a. (i) Select arecord in the Juvenile Identifying Marks Information table and the row will be
highlighted in blue. (ii) Click the Remove button and the Please Confirm confirmation screen
will appear. (iii) Either (a) click the Yes button to delete the identification mark OR (b) click
the No button to cancel the action and return to the ID Marks tab on the Juvenile Information

screen.

o T =
Juvenile Information
Juverile Number | B BE SSN |
Juvenile Name |, =
Dateof Bith I (00 W0 Age (Years-Months) | (B
Race / Bthricity | Bl "9 "ea's
Residert of oo fmss Geretic Sex | leme

Info/Face Sheet Mias  Case Workers ID Marks  Detention Info
Juvenile Identfying Marks Information

HMerts

=

Famiy Access Log

Edt Remove
D Type Descrption Last Update
= =
. |
- L - . - |
- - - 1
= 1

Recorded by ‘o -

Modffication History

Juverile Info
Offense History
Izke

Direct Care

Caseload
Detention
Incident Reporting

GMS

Please Confirm

o ‘Would you like to delete identifying mark from the list?

Close

4. Recorded by Field

a. The Recorded by field will auto-populate with the name of the user who entered in the
information for the selected record in the Juvenile Identifying Marks Information table.
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=]

= X

Juvenile Information

Juvenile Info
Juverile Number o s SSN [ R
Offense History
Juvenile Name | FEom=g _grmmmms L

Dateof Bith |WAEENNE  Age (Years - Months) | M piclinzas nizke
Race / Binicty | M % e Direct Care

Resident of | "igils. Baaalll Genetic Sex | "l Caseload

Info/Face Sheet AMlias  Case Workerq 1D Marks |Detention Info  Mlets  Famiy Access Log Detention

luvenie Identfying Marks Information

Incident Reporting
Add Edt Remove

D Type Desaription
Front Phato Een
Front Photo

Front Phato -

Front Photo

Front Phato

Profile Photo -

Prafilc Photo ——

GMS
Last Update

Recorded by

Modfication History Close

5. Modification History Button / Standard View Button

a. Click the Modification History button to display the read-only Juvenile Identifying Marks

Modification History table that displays ID Type, Description, Action performed, and date
Modified for each identifying mark record.

b. Click the Standard View button to return to the Juvenile Identifying Marks Modification
table default view.
& = X o = x
Juverile Information duvende Infomation =
duvenie Number +i s SoN [T Jovenie o Asvarid Nussbsse S5N :
Jverile Name | g g Offense: History e ame Cfarns Fivtory
Date of Bith B0 (0 W Age (Years - Months) | o fioimeas Intake Dt of Bth ge (vears - Martna) b Lo L
Race / Ethnicity | Bl /% Ml Direct Care Face / Bihvacty Dwect Cam
Resident of | igia B Genetic Sex | " Caselosd Fesdert of Geratsc San [o———
Info/Face Sheet Alias  Case WurkeDelen\mn info Alets Famiy Access Log Dateniix e Face Sheet Mo Caso Woders 1D Mt Deserion ide Mt Famdy  Access Log Ditention
Juvenils Idertifying Marks Information ncident Reportng Sorverie iberttyre Marks Meddes st Hist incdert Repasing
pdd Edi Remove
GMS - GMS
1D Type Description Last Update 10 Ty Deesnption Action Modied
Front Photo et e B .
Front Phot
Front Photo L
Front Photo -
Front Photo
Profts Photo 5
Profie Photo —m——
Recorded by Case Pleconded by Handard Vew =

When the Modification History button is selected the button becomes the Standard View button and vice versa.

e. Detention Info Tab

The Detention Info tab contains the following two radio buttons that may be selected to display specific
information: Juvenile’s Detention Order History and Juvenile’s Detention Admission History.
i. Juvenile’s Detention Order History Radio Button
1. Select the Juvenile’s Detention Order History radio button and the table in the tab will display
the juvenile’s detention order history records. Each record will contain: the associated ICN,
Issuing CSU, date Issued, date Served, date Detained, date Withdrawn, and Detention Home
information.
a. Select arecord in the Juvenile’s Detention Order History table, the row will be highlighted
in blue, and display the Detaining Offense Information sub-table. Each record in the sub-
table contains JO, VCC Code, PM, Offense Date, Off. Dec, and Adjudication information.
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Juvenile Information

Juvenile Number | %7 5 SSN | e

duvenile Name | Seegess, g e

No Image
Available

Dateof Bith |I= 1 [= " Age (Years - Months) | "I
Race / Bhnicty M " i

Resident of | Sgm el Genetic Sex | "snm

Info/Face Sheet Miias  Case Workers ID Marks Destertion Info  Aleds  Family Access Log

O Juvenie's Detention Order History| () Juvenile’s Detertion Admission History

ICN Issuing CSU Issued Served Detained  Withdrawn Detention Home
" L |

L o

Detaining Offense Information

JO VCCCode PM Offense Date Off Dec. Adjudication
O
0 "
= - =
m m n n It

Juvenile Info
Offense History
iake
Diret Care
Cassload
Detention
Incident Reporting

GMS

Close

o R

Juvenile Information

Juvenile Number | %7 5 SSN | e

duvenile Name | Seegess, g e

No Image
Available

Dateof Bith |I= 1 [= " Age (Years - Months) | "I
Race / Bhnicty M " i

Resident of | Sgm el Genetic Sex | "snm

Info/Face Sheet Miias  Case Workers ID Marks Destertion Info  Aleds  Family Access Log

O Juvenie's Detention Order History| () Juvenile’s Detertion Admission History

= X

Juvenile Info
Offense History
iake
Diret Care
Cassload
Detention

Incident Reporting

ICN  Issuing CSU lssued  Served  Defsined Withdrawn Detention Home s
" ' ="
. ]
- Bom bnn comeam
— 1
etining Ofense Informaton
JO VCCCode PM Offense Date Off Dec. Adjudication
0 =
. E
—— . . = =
T n n l Close

i. Juvenile’s Detention Admission History Radio Button

1. Select the Juvenile’s Detention Admission History radio button and the table in the tab will
display the juvenile’s detention admission history records. Each record will contain: the

associated ICN, Opened By, Detaining FIPS, date Admitted, date Released, and Release Info

information.

a. Select arecord in the Juvenile’s Detention Admission History table, the row will be
highlighted in blue, and display the Detaining Offense Information sub-table. Each record
in the sub-table contains JO, VCC Code, PM, Offense Date, Off. Dec, and Adjudication

information.

o R

Juvenile Information

Juvenile Number | %7 5 SSN | e

duvenile Name | Seegess, g e

No Image
Available

Dateof Bith |I= 1 [= " Age (Years - Months) | "I
Race / Bhnicty M " i

Resident of | Sgm el Genetic Sex | "snm

Info/Face Sheet Alias  Case Workers 1D Marks Detention Info  Alets  Family Access Log

() Juverile’s Detertion Order History | @) Juvenile’s Detention Admission History

l ICN  Opened by Detaining FIPS Admitted  Released Release Info
.

Detaining Offense Information
PM OfenseDate Off Dec. Adjudication

JO  VICC Code

Juvenile Info
Offense History
iake
Diret Care
Cassload
Detention
Incident Reporting

GMS

Close
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Juvenile Information

Juvenile Number | %7 5 SSN | e

duvenile Name | Seegess, g e

No Image
Available

Dateof Bith |I= 1 [= " Age (Years - Months) | "I
Race / Bhnicty M " i

Resident of | Sgm el Genetic Sex | "snm

Info/Face Sheet Alias  Case Workers 1D Marks Detention Info  Alets  Family Access Log

() Juverile’s Detertion Order History | @) Juvenile’s Detention Admission History

ICN  Opened by Detaining FIPS Admitted  Released Release Info
.

Detaining Offense Informatian
J0 VCCCode PM OffenseDate Off Dec. Adjudication
- —
. . .
a - =

Juvenile Info
Offense History
iake
Diret Care
Cassload
Detention
Incident Reporting

GMS

Close

f. Alerts Tab

The Alerts tab contains the Generated Alerts and Recorded Alerts sections and provides descriptions

for each alert.
i. Generated Alerts Section

1. Generated Alerts are automated alerts created by the BADGE system based on case-specific
information that has been recorded. Generated Alerts are read only.

ii. Recorded Alerts

1. Recorded Alerts are automated alerts created by the BADGE system based on case-specific
information that has been recorded in the system. Recorded Alerts can be added, edited, or
deleted by the user using the View/Change button.
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Juvenile Information

Juvenile Number | %7 5

Juvenile Info

S5N P R

Juverile Name | mpeemmn e e Offense History

No Image
Available

Date of Bith | = () (= Age (Years - Months) | 711 (e

Race / Bhnicty M " i Diret Care

Resident of | Sgm s’ Genetic Sex | "snm

nfo/Face Sheet Alas  Case Workers 1D Marks Detention IrdFamlly Access Log
Generated Alerts

Juverile has = ]

Caseload

Detention

Incident Reporting

GMS
Juvenile has [ = " ——

Juverile has

Recorded Alerts

View/Change

Prirt Alerts

Close

Recorded Alerts are current or expired alerts that are manually entered by a user.
The Alerts tab is always displayed first when the Juvenile Information screen is initially opened.

a. View/Change Button

i. Click the View/Change button and the View/Change Juvenile Alerts screen will appear.
1. View/Change Juvenile Alerts Screen
The View/Change Alerts screen contains a table that displays the Alert Cateqgory,
Alert Description, Initiated date, Expired date, and Comments information for each

alert record. Users can use the Add New, Edit, Remove, or Close buttons at the
bottom of the screen to make changes to the records in this table or exit the screen.

o

duvenile Information
Juvenile Number | =% 59

Juvenile Name

Date of Bith | (-l

Race / Bthricity M e s

Residert of | iegm mliams

Info/Face Sheat Al Case Warkers
Generated Hetts

Juveriie has

Juverile has ool s e
Juverile has

Reconded Herts

= e

= mmimma omEm e

e

Age (Years - Months) | 1 I

al| View / Change Juvenile Aler

Aert Category

Juvenile Info » Mental Health

55N

Mertal Heakh
Offender Alerts
Mertal Heakh

Offense Histary

No Image
Avalable

Intake

Direct Care Mental Heakh

Medications
Genetic Sex | "mm

D Marks Detentien\rdFamin Access Log

Caseload
Detention
incident Reporting

GMS

Alert Category | Mental Health Date isted

Aett Description | Bell et s

Date Expired

View/Change

Print Alerts

Comments == =mm e e = E = ——

Last Changed by | s i i Date Last Changed | Be. 0 S

Close:

Add New Edit Delete Close

Revised 12/2024

Add New Button

i. Click the Add New button and the fields on the bottom-half of the screen will

become accessible.

Select the (i) Alert Category and (ii) Alert Description from the

corresponding drop-down menus. Select the (iii) Date Initiated and the (iv)

Date Expired (when appropriate) from the corresponding drop-down

calendar menus. (v) Type required information about the alert in the

Comments textbox.

Save Button

i. Click the Save button, and the alert will appear in the table at the top of the
screen.

Cancel Button

i. Click the Cancel button to discard any changes.
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85! View f Change Juvenile Alerts

X Bl View / Change Juvenile Alerts X

Alert Category Alert Description

Mertal Heath — —
Offender Aets i I Wl
Mental Heath i —
Mental Healh = ——

.
Wedications e o ——— i

Alert Category Aert Description Initiated Expired Comments

Iniiated Expired Comments

Mertal Heath — —

Offender Asts i I Wil

Mertal Heath i o B @

Mertal Health = =

Wedications e e ——— e A

- &
™

Mert Category | Mental Heakth Date Inficted |« (BRI At Category Al v Date intiated

Aert Descrivtion | ll et et | Dats Expired Alert Desciption v DateBgpied | O]
Commentg | S=mmm—— e cmm—— — - E— T S S— N S — T Commerts

Last Changed by | sl fmcemic Date Last Changed | B il e Last Changed by | Date Last Changed

When the Add New button
A user with the appropriate

is selected the button becomes the Save button and vice versa.
privileges can expire an existing alert by editing the Date Expired field.

The Last Changed by field will auto-populate with the name of the user who made the most recent change for the selected
alert and the Date Last Changed field will auto-populate with the date the most recent change was made to the selected alert.

2. Edit Button

a.

(i) Select a record in the Juvenile Alerts table, and the row will be highlighted in

blue. (ii) Click the Edit button and the Date Initiated, Date Expired, and

Comments fields will become accessible in the lower half of the screen.

Edit the information as necessary by selecting the (i) Date Initiated and the (ii)

Date Expired from the corresponding drop-down calendar menus. (iii) Update

text information for the alert in the Comments textbox.

Save Button

i. Click the Save button, and the changes will appear in the alert record in the
table at the top of the screen.

Cancel Button

i. Click the Cancel button to discard any changes.

85! View / Change Juvenile Alerts

X 85l View / Change Juvenile Alerts X

| fleri Catecory At Desciption

| Mot Calecory  Alest Descrntion

ertal Fealth

Medications Fy

Offender Alerts el Bl

Mertal Health ek o & ] m e s e

Mental Heath == =y T e e e -

Wertal Fealh
Offender Alerts e | B Ny il i e Tl B B
Wertal Health
Wental Health
Medications

N el i il b o Tl B

d R

Aert Category | Mertal Heahn Date Infiated (1 B Aot Category | Mertal Heath Dats Intited
Aert Description | Bl e i 1 DateBpred IR R —————— DateBpied | [
o e e e T = g s e e e T (:am-u: = G e e T ey e B e ey e s, B —‘
Last Changed by | e i i amic Date Last Changed | o0 Sl Last Changed by Ml ® fu Date Last Changed | -0 Ml
Add New Delet Closs Edi Delete
3. Delete Button
a. (i) Select arecord in the Juvenile Alerts table, and the row will be highlighted in

blue. (ii) Click the Delete button and the Delete Juvenile Alert confirmation
screen will appear. (iii) Either (a) click the Yes button to delete the juvenile alert
record OR (b) click the No button to cancel the action and return to the Alerts tab
on the Juvenile Information screen.

4. Close Button

a.

Click the Close button to return to the Alerts tab on the Juvenile Information
screen.

Revised 12/2024
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85l View / Change Juvenile Alerts X
Ao Cafegory  Alert Descrigfion Infizted Expired Commen
D Mental Health o - L]
Tertal Heali
Offender Alerts
Mental Health = — = — — o ———
Mental Health = L = =
Medications T '] g S— .
Delete Juvenile Alert
Delete should only be used for remaving an incorrect entry,
If the alert is no longer valid, please edit the alert and fill in
expiration date,
Are you sure you want to delete this alert?
Aett Category | Mental Healtth Date Initiated
Aot Descripton | el et Date Expred tes
Comments = =ES s m——w N E———— e N e m—— e
Last Changed by | e i - Date Last Changed | Bn i s

Only the Date Expired, Date Initiated, and the information in the Comments textbox can be edited. The Date Expired and
Date Initiated can ONLY be edited if a Date Expired was not previously entered.

To edit the Date Initiated or Date Expired for an alert that has already expired, the user must delete the entry and add it
again.

The Date Expired must be after the Date Initiated.
Information in the Comments textbox must be as detailed as possible.

The Delete button should be used for removing an incorrect alert entry ONLY. If the alert is no longer valid, edit the alert and
add the Date Expired.

b. Print Alerts Button
i. Click the Print Alerts button and the Report Viewer screen will appear and display the
Juvenile Alert Report.
1. The Juvenile Alert Report contains Juvenile Name, Juvenile#, System Generated
Alerts, Current User Initiated Alerts, and Historical User Initiated Alerts information
for the juvenile.
a. The Current User Initiated Alerts and Historical User Initiated Alerts sections
contain Alert Description, date Initiated, date Expired, and Comments.

G ot wirae
1 w1 TR 5 Fird | M
Juvenils Alert Report
Iuvenies
o - X
Juvenile Information
Juverie Info
Juverite Number SSN
Juvenie Name Offense History e b
Date of Birth Age (Years - Mortths) '::;"}‘:j: Intake:
Race / Bthricity Direct Care
Resident of Genetic Sex Caseload
Detention
Info/Face Sheet Mias  CaseWorkers 1D Marks Detention Info Alefts  Family Access Log i e Pl
Generated Aletts Incident Reporting
Juvenile has outstanding detention order NS
Juvenile has validated Gang Management System investigation
Juvenile has calendar event due in the Caseload system
Recorded Aetts
Sef Injurious Behavior - Level 1 View/Change
Requires Mental Heakh Services Transition Plan
History of Violence: Print Alerts B . Iitistind Evpireed
Fens Trarshos Pan
Close Fesures Mestal Heakh Seizes Transtior Plan
Heaurer Wetal ez Semzes [raestios Fan
Surmments
2057 a1 06 4

The Alerts tab can also be accessed by clicking on the Alert! Info button found on various BADGE screens.
The Alert! Info button will be red if the juvenile has documented alerts.
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" Ifthe juvenile does not have any alerts, DO NOT put in an alert stating the juvenile has no alerts.

g. Family Tab
The Family tab contains the following three radio buttons that may be selected to display specific
information: Contacts, Siblings, and Children.
i. Contacts Radio Button
The Contacts (Parents — Guardian — Others) section allows the user to enter information for
Parent 1, Parent 2, Guardian, Other 1, and Other 2.
1. (i) Click the Contacts radio button, and the Contacts (Parents — Guardian — Others) section
will display. Using the scroll bar on the right, (ii) scroll to the desired contact type (Parent 1,
Parent 2, Guardian, Other 1, and Other 2) to view, add/edit, or remove a contact.

o w - = ® o w - = X
Juvenile Information Juvenile Information
Juveriie Info Juveriie Info
Juverile Number | =8 SSN | Juverile Number | =8 SSN |
davenile Name | BT R et fiznac intory davenile Name | BT R et fiznac intory
No b No b
Date of Bith | [ - Age (Years - Months) - Af,ET:bﬁ': Intake Date of Bith | [ - Age (Years - Months) - Af,ET:bﬁ': Intake
Race / Ethnicty | R ~mm s Direct Care Race / Ethnicty | R ~mm s Direct Care
Resident of | impmaiiens Genetic Sex | Sk Caseload Resident of | impmaiiens Genetic Sex | S Cascload
Info/Face Shest  Alas  Case Workers 1D Marks Detention Info  Alerts |£ Family { Access Log Dsterion Info/Face Shest  Alas  Case Workers 1D Marks Detention Info  Alerts |£ Family { Access Log Dsterion
[© Contacts O Siblings O Chilren Incident Reporting O Sbings O Chidren Incident Reporting
Cortacts (Parents - Guardian - Others) =5 Cortacts (Parents - Guardian - Others) =5
Relationship  Father O Custody? Edit Remove Relationship  Father O Custody? Edit Remove
Home Work | 2" 1 Email Home Work | 2" 1 Email
Farert 2
Relationship | Mother @ Custody? Edit Remove Relationship | Mother @ Custody? Edit Remove|
Home Waork | Email Home Waork | Email
Close . Close

2. Edit Button
a. To edit existing contact information or add new contact information, click the Edit button
adjacent to the corresponding contact type and the Find Adult, Edit Adult, Save, and
Cancel buttons will appear.

o & - - X o & - - X
Juvenile Information Juvenile Information
Juverile Info Juverile Info
Juverile Number |5 =8 LT T Juverile Number |5 =8 LT T
Juvenile Name | BTS00 Bl ftecse batary Juvenile Name | BT B0 B et Oifeze e
No No
Date of Bith | [ - Age (Years - Months) - A“’,a’””ig‘: Intake Date of Bith | I - Age (Years - Months) - A“’,a’””ig‘: Intake
Race / Bthnicty | Rl 5 s Direct Care Race / Bhricty | Rl -5 s Direct Care
Resident of | i Genetic Sex | Salimi Cassload Resident of | g s Genetic Sex | "ulal Caseload
Info/Face Sheet Aias  Case Workers 1D Maks Dctertion Info Aledts { Famly ! Access Log Detenton InfosfFace Sheet Mias  Case Wiorkers 1D Marks Defention info Aletts  Famiy Access Log Deteia
O Contacts O Sbings O Chidren Incident Repotting O Cotacts () Sbings () Chidren Incident Reporting
Cortacts (Parents - Guardian - Others) s Contacts (Parents - Guardian - Others) GMS
Parert 1 Parent 1 - . Find Adut | Edit Adut
Relationship | Father () Custody? Remove Relationship |Father ~| O custody? Cancel
Home Work |25 =1 Email Home Wark o Email
Parert 2 Parent 2 = = =
Relationship  Mother 8 Custody? Edit Remove Relationship  Mother 18 Custody? Edit Remove
Home Work [mmm Emal Home Wark Emal
Close Close

The Edit button is used to BOTH Add or Edit contacts in the Contacts (Parents — Guardian — Others) section.

b. Find Adult Button
i. Click the Find Adult button and the Adult Search screen will appear.

1. The Adult Search screen contains three adult search options allowing users to
search using the Adult Number, Caseload Number, or Advance Search radio
buttons. If a search does not return any results and an adult record is determined to
not exist, an adult record can be created via the Add Adult radio button.
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2. After successfully searching for or adding the adult, the user will be returned to the
Family tab. The corresponding contact name and Email fields will auto-populate.

BADGE Manual

o aan = X
Juvenile Information
Juverile Number | B sl SN [ Juvenile Info
Juverile Name | ST ST et Offense History
Date of Bith | = L o Age (Years - Months) | [alli "";fa"“":hs‘l: Intake
Race / Bthnicty | "=m e Direet Care 85 Adult Search b
Resident of | (B ms Genetic Sex | Ml Caseload
© Adutt Number
Info/Face Sheet Alias  Case Workers |D Marks Detention nfo Alets  Family Access Log Detention ) Caseload Number
Contacts (O Siblings (0 Children Incident Reporting
Contacts [Palems-Guardlar\-oOthars) - " NS () Advance Search
Parent 1 = 7 Edt Adut () Add Adutt
Relationship [ Custody? Cancel - e
Home Work % Emal
Parent 2 =
Relationship  Mother B Custody? Edt Remove
Home Work Email
Close

¥ Refer to the BADGE Login & Search User Manual OR BADGE CSU Intake Module User Manual (Adult Criminal Intake

Section) for instructions on how to search for an adult using the Adult Search screen.
¥ Refer to the Adult Information Screen section below for instructions on using the Adult Information screen.

ii. Selectthe Relationship from the drop-down menu.

iii. Custody? Checkbox
1. Click the Custody? checkbox multiple times to place the appropriate indicator in the

checkbox (a checkmark in the checkbox indicates the contact has custody; a blank

checkbox indicates the contact does not have custody; and a dash mark indicates

the contact’s custody status is unknown or has not been determined by the court).
iv. Enter the (i) Home and (ii) Work telephone numbers in the corresponding fields as

necessary.

c. Save or Cancel Buttons
i. Click the Save or Cancel button on the family tab to perform the stated action and the

user will remain on the Family tab.

W e

Juvenile Information
Juvenile Info

Juverile Number | 5w SSN |
Juvenile Name | BT T eyt Offense History
Date of Bith | =i Age (Years - Months) | IS "",\f,;‘”:hﬁ': ntake
Race / Bthnicty | = sy Direct Care
Resident of | (B sms Genetic Sex | Maliai Caseload

Info/Face Sheet  Aias  Case Workers ID Marks Defention Info  Alets  Famiy  Access Log Detention
Incidert Reporting

© Contacts () Siblings () Children
Contacts (Parents - Guardian - Others) S
Parent 1 e - ] Find Aduk | Edit Adut
Relationship [ Custody? Cancl
Home Work = | Email
Parent 2 =
Relationship Mcther 8 Custody? Edt Remove
Home Work Email

Close

The Find Adult button should be used when searching for an adult. The Edit Adult button should be used to edit an existing

contact’s information.
The Relationship must be selected to save the contact entry.
If the Guardian contact is assigned custody by DSS, click to place a check mark in the Is DSS? checkbox. This field is only

applicable to the Guardian contact.
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Irfo/Face Sheet Alias  Case Wokers D Marks Detention Info  Aletts  Family  Access Log

O Contacts (0 Sblings () Children Incid
Cortacts (Parerts - Guardian - Others)
Relationship | Mather B Custocy? Remave
Home Work . Email
e
Relationstip  Family Guardian Edit Remove
Home | Work Email

d. Edit Adult Button
i. Click the Edit Adult button and the Edit Information for Adult Number screen will appear.
The Edit Information for Adult Number screen contains the Name/Address Information,
General Information, and Employment Information tabs. These tabs allow the user to
update the adult's demographic information.

o o cmw " = X

Juvenile Information

Juvernile Number |5 508 SSN | I

Juvenile Info

e —— —— Offense History “’If Edit Information for Adult Numbe+ x
luverile Name
Date of Bith |1+ = Age (Years - Months) ﬂff‘i"“”j}g‘: fiake | Name./Address Information | General Ininrmatinnl Employment Information
Race / Ethricty | Bt *o wrn Direct Cars Al Name Adk Adiess
Residert of | (e e Genetic Sex | faah Cassload Last Name Address
Suffn W, Sr. 111 11l V. elc)  None ~
Ifo/Face Sheet Aias  Case Workers IDMarks Delention ifo Alets  Famly Access Log Detenton
Meres O m O~ ncidert Repotting FirstName #=9 = ZpCode | | Find City by Zip Code
Contacts (Parents - Guardian - Others) GMS Widde Nams o City/Town
P = = Find Ak Genetic Sex @ Male () Female () Unknown State - v
Relationship |Father ~| O Custody? Cancel [ Is Decease d? ¢ B Is Address Corfidential? *  Paste Unknown
; ek il [ Is Professional? Paste Juvenies
ome War il
— E— All Fields in Bold Are Mandatory
Parent 2
@ Yes (Mo B Unknown Save Cancel
Relationship Mother B Custody? Bt Femove
Home Work Email

Close

The Edit Adult button is only available when an adult record is associated with a contact.

1. Name/Address Information Tab
The Name/Address Information tab contains the Adult Name and Adult Address
sections.
a. Adult Name Section

i. Type the (i) Last Name, (ii) select the Suffix (if applicable), type the (iii) First
Name, (iv) Middle Name, and (v) select the Genetic Sex.

ii. Ifthe adult is deceased, (i) click the Is Deceased?* checkbox multiple times
to place the appropriate indicator in the checkbox and the Approx. Date field
will become accessible. (ii) Type the Approx. Date of death in the field.

ii. If the adult is engaged with DJJ in a professional capacity (e.g., DSS, school
officials, LEOS), click to place the appropriate indicator in the Is
Professional? checkbox.

b. Adult Address Section

i. (i) Type the Address and (ii) Zip code into the corresponding fields. For zip
codes located in Virginia, (iii) click the Find City by Zip Code button and the
City/Town, State, and Residence of fields will auto-populate.

ii. For non-Virginia zip codes enter (i) City/Town, (ii) State, and (iii) Residence
of fields manually.

ii. If the adult’s address is unknown, click the Paste Unknown hyperlink, and
the Address, City/Town, and State fields will auto-populate with “Unknown”.

iv. If the adult’s address needs to remain confidential, click the Is Address
Confidential? checkbox multiple times to place the appropriate indicator in
the checkbox.

v. If the adult’s address is the same as the juvenile for whom they are a contact,
click the Paste Juvenile’s hyperlink, and the fields will auto-populate.
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c. Save or Cancel Button

Click the Save or Cancel button to perform the stated action and return to the
Family tab.

95 Edit Information for Adult Number B b s

Name/Address Information | General Information  Employment Information

Adult Name Adutt Address
Last Name Address
Suffix (r, Sr. 1 1L 11l V. etc)  None ~

First Name Zp Code Find City by Zip Code
Middle Name 1 City/Town =
Genetic Sex @ Male () Female () Unknown State = ~

[ Is Deceased? * B 1s Address Corfidential?* Paste Unknown
[0 s Professional? Pagte Juvenile’s

All Fields in Bold Are Mandatory

@ Yes (JNo (@ Unknown | Save Cancel |

The legend for checkboxes marked by an asterisk is found on the bottom left of the Edit Information for Adult Number screen;
a checkmark is Yes, a blank checkbox is No, and a dash mark is Unknown.

If making edits on multiple tabs in the Edit Information for Adult Number screen, click the Save button after all changes are

made.

If the adult is deceased, the Address and City/Town fields will auto-populate with “Deceased.”
After selecting the Is Professional? checkbox, the Adult Address section will become unavailable and the user will be
required to enter all mandatory information on the Employment Information tab prior to saving the record.

Revised 12/2024

2. General Information Tab

The General Information tab contains the Adult Information and Adult
Phone/Email sections.
a. Adult Information Section

(i) Enter the Date of Birth and the Age (YY-MM) will auto-populate. Select
the (ii) Race and (iii) Height (in ft. and in.) from the corresponding drop-down
menus. f(iv) Type the adult’s approximate Weight, (v) select the Marital
Status from the drop-down menu, (vi) type the adult’s Driver’s Lic. #, and
(vii) select the state of issuance from the State Issued Driver’s License
drop-down menu.

(i) Type the adult’s Social Security Number in the SSN field. If the adult is a
U.S. Citizen, (ii) click the Is Adult U.S. Citizen?* checkbox multiple times to
place the appropriate indicator in the checkbox. Select the (iii) Ethnicity, (iv)
Eye Color, and (v) Hair Color from the corresponding drop-down menus. If
located at the Arlington CSU, (vi) input the Docket #.

Adult Phone/E-mail Section

Type in the adult’s (i) Home Phone, (ii) Cell Phone and (iii) E-mail in the
corresponding fields.

Save or Cancel Button

Click the Save or Cancel button to perform the stated action and return to the
Family tab.

a5 Edit Information for Adult Number B &' b s
Name/Address Information| { General Information || Employment Information
‘Adult Information
Date of Bith Age (Y- MM) SSN [ Is Adult U.S. Gitizen? *
Race |l ~ Ethnicity (Hispanic/Latino?) -
Height |~ ° v T Weight Eye Color Unknown ~  HarColor Unknown
Marital Status ~ Docket # for Adington CSU)
Drivers Lic. # State lssued Driver's canse ~
‘Adult Phone/Email
Home Phone Cell Phone Email
- @ ves (JNo @ Unknown Save Cancel
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3. Employment Information Tab
The employment information tab consists of the Adult Employment Information
and the Adult Employer Address/Phone Number sections.
a. Adult Employment Information Section
i. (i) Select the adult's employment status from the Status drop-down menu
and type in the selected status’ (ii) Approx. Date, (iii) Employer name, and
(iv) Job Title. If the adult is a law enforcement officer (v) check the Is Adult
Law Enforcement Officer?* checkbox and (vi) input the Law Enforcement
Officer Badge Number in the textbox.
b. Adult Employer Address/Phone Number Section
i. Type in the adult's employment (i) Address and (ii) Zip Code. (iii) Click the
Find City by Zip Code button and the City/Town and State fields will auto-
populate.
ii. For non-Virginia zip codes enter (i) City/Town, (ii) State, and (iii) Residence
of fields manually.
iii. Type in the adult’s work (i) Phone number and (ii) Phone Extension (if
applicable).
iv. If the adult works from home, click the Same as Home hyperlink, and the
Address, Zip Code, City/Town, and State information will auto-populate.
c. Save or Cancel Button
i. Click the Save or Cancel button to perform the stated action and return to the

Family tab.
a5l Edit Information for Adult Number & X

Name/Address Information G

‘Adult Employmert: Information Adult Employer Address / Phone Number

Status  Unknown ~  Aprox. Date Address
Employer
Job Title Zip Code ] Find City by Zip Code
City/Town  Unknown
(O Is Adult Law Enforcemert Officer?* State Unknown ~ | Same as Home
Phone Phone Edension

“-@vYes ONo & Unknown | Save Cancel

The Unknown (dash mark) option is not available for the Is Adult Law Enforcement Officer? checkbox, the checkbox should
be marked Yes (checkmark) or No (blank).

e. Save or Cancel Buttons
i. Click the Save or Cancel button on the family tab to perform the stated action and the
user will remain on the Family tab.

o o ca " = X

Juvenile Information
Juverile Number |5 =8 SSN | I

Juvenile Info

Juvenie Name | ST A Offense History

Date of Bith [ Age (Years - Months) Pl ntake
Race / Bthnicty | B - g Direct Care
Resident of | g i Genetic Sex % Caseload

Info/Face Sheet  Aliss  Cass Workers ID Marks Defention Ifo  Mlets  Famiy  Access Log Deteton

© Cortacts (O Sblings () Children Incident Reporting
Contacts (Parents - Guardian - Others) N
Parent 1 = . Find Adult | Edit Adult
Relationship |Father ~| O Custody? Cancel
Home Work ®  Emal
Parent 2
Relationship Mother B Custody? Edit Remove
Heme Work Email

Close
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If the Cancel button is clicked without saving changes or additions, the new information will be cleared.

3. Remove Button
a. Toremove a juvenile’s relationship with a contact (i) click the Remove button adjacent to
the appropriate contact and the Please Confirm confirmation screen will appear. (ii) Click the
Yes or No button to return to the Family tab.

L - = X

Juvenile Information
Juvenile Info

Juvenile Number |5 8 SSN [ mmmrR
Juverie Name | BT K0 e syt ifease Hictory
) Nol
Date of Bith  ©© Age (Years - Months) P Intake
Race / Ethricty | Bl 8 S Direct Care
Resident of | M s Genetic Sex | "alimi Caseload Please Confirm
Info/Face Sheet Alas  Case Workers ID Marks Detention Info  Alets | Family ! Access Log Detention)
Reerms Of s OFT= Incidert Reporting Would you like to remove the relationship between the

Juvenile and her Parent2 contact? Adult will not be deleted.
Contacts (Parents - Guardian - Others) GMS

Parert 1

Relationship | Father [ Custody? Edit Tes

Home Work &= = | Emai

Parert 2
Relationship |Mother B Custody? Edt Remove
Home Wiork Email

Close

Removing an entry from the Family tab will only remove the relationship between the adult and the juvenile, it will not delete
the adult from the BADGE system.

ii. Siblings Radio Button

The Juvenile has/does not have siblings section allows the user to view, add, edit, or remove

sibling information.

1. Click the Siblings radio button, and the Juvenile has/does not have siblings section will
display any existing sibling records in a table at the top of the Family tab. The Juvenile
has/does not have siblings table displays the sibling’s Relation, Sibling Name, and DOB
information.

a. Select arecord in the Juvenile has/does not have siblings table and the row will be
highlighted in blue.
i. For the selected record highlighted in blue, the fields at the bottom of the Juvenile
has/does not have siblings section will display the selected sibling’s available
demographic information.

o ca " = X

Juvenile Information
Juvenile Info

Juverile Number | =8 SSN |
duveniie Name [ ST Res_sompet e By
No b
Date of Bith | ¥ - Age (Years - Months) - Af,ET:bﬁ': Intake
Race / Bthnicty |l -mm sgen Direct Care
Resident of | impmaiiens Genetic Sex | "aai Caseload
Info/Face Sheet Alias  Case Workers D Marks Detention Info f-\lerts:ass Log Detention
) Contacts | © Sbings | O Children Incident Reporting
“Tovente hias 2 sbhngs GMS
Relation Sibling Name 008
=
[ T T |
B Same Mother?* 8 Same Father?* Add Edt Remove

8 Same Housshold?*  Address
School Atendance | Uinknown Highest Grade Compicted | Unknown
18 Has Cout Records?* Intepersonal Relationship | Not Applicable

Narmative

Close

b. Add Button
i. Click the Add button, and the Please Enter ALL Available Information for New Sibling
screen will appear.
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[ = = X
P g Please Enter ALL Available Infermation for Mew Sibling X
Juvenile Information
Juveriie Info
Juverile Number |0 8 SSN | mmmErn :
Relation i Save
Juverile Name | B TR o e Offense History
Last Name
Dats of Bith | Age (Years - Morths) ol Intake Cancel
Rase/ Eicty [ e Suff U, Sr, 1, 1L, WL, IV, k) None
Resident of | imymaiiens Genetic Sex | " Caseload First Name B Has Same Mother? *
InfofFace Sheet Aias  Case Warkers ID Marks Defention Info  Mleis  Famiy Access Log Detertion Micdle Name B Has Same Father?
O Contacts @ Sbings  C Chidren Incidert Reportng Date of Bith Age (YY- MM)
Juvenile has 2 sblings —
d GMS B Lives in Same Household? * - @ ves [ No B Unknown
Relation Sibling Name D08
[ = Address
» O T S T B
@ Has Court Record?*  Interpersonal Relationship  Not Applicable ~
@ SameMother?® 8 Same Father?* Edt Remove )
School Attendance  LUnknown ~ | Highest Grade Completed  Lnknown ~
8 Same Household?*  Address
School Attendance | Unknown Highest Grade Completed | Unknown Narrative
18 Has Cout Records? Intempersonal Relationship | Not Applicable
Narative Cose

1. Please Enter ALL Available Information for New Sibling Screen

a.

On the Please Enter ALL Available Information for New Sibling screen, (i) select

the Relation type from the drop-down menu. Type the sibling’s (ii) Last Name,

(iii) First Name, and (iv) Middle Name. (v) Select the Suffix from the drop-down

menu. (vi) Type the Date of Birth using the MM/DD/YYYY format, and the Age

(YY-MM) will auto-populate.

(i) Click the Lives in Same Household? Checkbox multiple times to place the

appropriate indicator in the checkbox. If the checkbox is marked yes or

unknown the Address field will be greyed out, if the field is marked no (ii) enter

the sibling’s Address in the corresponding field.

If the juvenile and the sibling have the same mother, click the Has Same

Mother?* checkbox multiple times to place the appropriate indicator in the

checkbox.

If the juvenile and the sibling have the same father, click the Has Same Father?*

checkbox multiple times to place the appropriate indicator in the checkbox.

If the juvenile’s sibling has a court record, click the Has Court Record?*

checkbox multiple times to place the appropriate indicator in the checkbox.

Select the (i) School Attendance, (ii) Interpersonal Relationship, and (iii)

Highest Grade Completed from the corresponding drop-down menus.

Enter any relevant information about the sibling into the Narrative textbox.

Save or Cancel Buttons

i. Click the Save or Cancel button to perform the stated action and the user will
return to the Family tab.

85| Please Enter ALL Available Information for New Sibling X
Relation ~ Save
et s Cancel
Suffix (dr, Sr. 111 11, IV, etc)  None
First Name B Has Same Mather? *

Middle Name B Has Same Father? *

Date of Bith Age (YY- MM}
[ Lives in Same Household? * - @ ves [ ho B Unknown
Address
& Has Courtt Record?*  Interpersonal Relationship ot Applicable ~
School Attendance  Unknown ~  Highest Grade Completed  Linknown -

Narmative

The legend for checkboxes marked by an asterisk is found on the middle right of the Please Enter ALL Available Information
for New Sibling screen; a checkmark is Yes, a blank checkbox is No, and a dash mark is Unknown.
Information in the Narrative textbox must be as detailed as possible.
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c. Edit Button

i. (i) Select a record in the Juvenile has/does not have siblings table and the row will be

highlighted in blue. (ii) Click the Edit button and the Edit Information for Sibling screen
will appear.

1. Edit Information for Sibling Screen
a. On the Edit Information for Sibling screen edit the information following the
instructions outlined in the Please Enter ALL Available Information for New
Sibling screen section for all fields, checkboxes, and the Save and Cancel

BADGE Juvenile & Adult Information Screens User Manual

u _ . -
5 * gl Edit Information for B = *
Juvenile Information
Juvenile Inf )
Juverile Number | SSN [ e Relation wew v Save
Offense History
Juverile Name | ST g et Last N: I
5 e Cancel
Date of Bith | = [ Age (Years - Morths) | | - i Intake
Suffix (r, Sr L 1L L IV, et} Nome -
Race / Bthnicty | s -mm sgrs Direct Care
Resident of | i Genetic Sex | NI Caseload First Name = Has Same Mother? *
) ae
Info/Face Sheet Mlias  Case Workers |D Marks Defertion Info  Aletts  Famiy Access Log Detention Middle Name B Has Same Father?
O Contacts @ Sblings () Chidren Incident Repotting Date of Bitth Age (YY-MM) | TR
Juvenile has 2 siblings
GHS] B Livesin Same Housshold? * “- @ ves (JNo @ Unknown
Relation Sibling Name DOB
L] = Address
TN T e
B Has Court Record?*  Interpersonal Relationship  Not Applicable ~
@ Same Mother?* (@ Same Father?* Add Remove
B Same Houschold?*  Address School Attendance  Unknown ~  Highest Grade Completed  Unknown w
School Attendance | Unknown Highest Grade Completed | Unknown Narative
18 Has Cout Records?* Interpersonal Relationship | Not Appliable
Namative G

d. Remove Button

i. (i) Select a record in the Juvenile has/does not have siblings table and the row will be
highlighted in blue. (ii) Click the Remove button and the Please Confirm confirmation
screen will appear. (iii) Either (a) click the Yes button to delete the sibling or (b) click the
No button to cancel the action and return to the Family tab on the Juvenile Information

o acam - - X
Juvenile Information
Juvenile Info
Juvenie Number | 5w SSN |
Juvenile Name | BT BB Offense Hitory
No Image Intaki
Date of Bith | - Age (Years - Months) olln. Avalbie ake
Race / Bhnicity | B "o " Direct Care:
Resident of | It Genetic Sex | "alial Caseload Please Confirm
Info/Face Sheet Alas  Case Workers |D Marks Detention Info Alets  Family Access Log Detention
(O Cortacts @ Siblings () Chidren Incident Reporting o Would you like to delete sibling?
Juvenile has 2 sibiings GHlS
Relation Sibling Name DOB
. - - o
s
s re——— 15 L J
@ Same Mother?” (@ Same Father?” Add Edt
B Same Household?*  Address
School Attendance | Unknown Hichest Grade Completed | Unknown
B Has Court Records? - Interpersonal Relationship | Nt Applicable
Namative Close

ii. Children Radio Button

The Juvenile has/does not have children section allows the user to view, add, edit, or remove

children information.

1. Click the Children radio button, and the Juvenile has/does not have children section will
display any existing children records in a table at the top of the Family tab. The Juvenile
has/does not have children table displays the Child Name, DOB, and Genetic Sex
information.

a. Select arecord in the Juvenile has/does not have children table and the row will be
highlighted in blue.
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i. For the selected record highlighted in blue, the Narrative textbox at the bottom of the
Juvenile has/does not have children section will display any available notes.

oo cm " = X

Juvenile Information

Juvenile Info

Juvenile Number | B SSN | I
Juvenile Name | BT ER R st Gieme By
Dateof Bith [JEQMRE  Age (Years - Monthe) | Il ficlhas ntake
Race / Bthnicty | s -mm wgem Direct Care
Resident of | mgmasimn Genetic Sex | Maai Cassload
Info/Face Sheet Mias  Case Workers D Marks Detention Info  Aletts :ess Log Detention
O Contacts (O Sbiings Incident Reporting
Juvenile has 1 chid NS
Chid Name DOB Genetic Sex
I
dd e 1 g

Namative
C x

Close

b. Add Button
i. Click the Add button, and the Please Enter ALL Available Information for New Child
screen will appear.
1. Please Enter ALL Available Information for New Child Screen
a. Onthe Please Enter ALL Available Information for New Child screen, type the
child’s (i) Last Name, (ii) First Name, and (iii) Middle Name. (iv) Select the
Suffix from the drop-down menu. (v) Type the Date of Birth using the
MM/DD/YYYY format, and the Age (YY-MM) will auto-populate. (vi) Select the
appropriate Genetic Sex radio button and (vii) enter any information about the
child into the Narrative textbox.
2. Save or Cancel Buttons
a. Click the Save or Cancel button to perform the stated action and the user will
return to the Family tab.

o s cmw - = X
Juvenile Information
Juverile Info
Juverile Number |5 =8 SSN | m - - _ \
Offense Histor 5 Please Enter ALL Available Information for New Child *
Juverile Name: | B TR 00 T <
Ho Image ntake
Date of Bith | - Age (Years - Months) ulla: Avelatia ke Last Name | Save
Race / Bthniciy | e “mm "mgr Direct Care
Suffie (Jr, Sr, L1110, IV, ete)  Mone Cancel
Resident of | g i Genetic Sex | i Caseload
First Name:
Info/Face Sheet Alias  Case Workers D Marks Detertion Info  Alets  Famiy Access Log Detention
. . Middle Name
() Contacts () Sblings ~ © Children Incident Reporting
Juvenile has 1 child GMS Date of Bith Age (YY- MM}
Chid Name DOB Genetic Sex
} Genetic Sex () Male () Female
Narrative
Add Edt Remove
-
Close

Information in the Narrative textbox must be as detailed as possible.

c. Edit Button
i. (i) Select a record in the Juvenile has/does not have children table and the row will be
highlighted in blue. (ii) Click the Edit button and the Edit Information for Child screen will
appear.
1. Edit Information for Child Screen
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a. On the Edit Information for Child screen edit the information following the
instructions outlined in the Please Enter ALL Available Information for New Child
screen section for all fields, checkboxes, and the Save and Cancel buttons.

o e " = x

Juvenile Information
Juvenile Info

Juverile Number |5 =8 SSH |
- Offense History a2l Edit Information for = nm x
Juverile Name: | BT e et
Mo I
Datef Bith |° . % Age (Years-Months) | | < e s ast Name Save
Race / Bhnicty | e “mm " Direct Care
Suffix (Jr, Sr, LI N, IV, ete)  Mone Cancel
Residert of | (s i Genetic Sex | "u Cassioad
First Name
Info/Face Sheet  Mias  Case Workers |D Marks Defention Info  Alets  Famiy  Access Log Deteriion ——
I e Name
() Contacts () Sbings @ Chidren Incident Reporting
Juvenile has 1 child GMS Date of Bith Age (YY- MM} 1
Child Nams DoE Geneti
== === ] Sencte e © e [ Fencke
Marative Enter Motes
add Bt Remove
Nondive (e |

Close

d. Remove Button
i. (i) Select a record in the Juvenile has/does not have children table and the row will be
highlighted in blue. (ii) Click the Remove button and the Please Confirm confirmation
screen will appear. (iii) Either (a) click the Yes button to delete the child or (b) click the
No button to cancel the action and return to the Family tab on the Juvenile Information

i hdam - = X
Juvenile Information
Juverike Info
Juverile Number | = SSN | mmm
Juvenile Name | BT {0 st Ofeiee HEmy
Dete of Bith |B* Q8  Age (Years - Months) | el LIE ntake
Race / Bthnictty | il "= "S Direct Care
Please Confirm
Resident of | i Genetic Sex | el Caseload
Info/Face Sheet Mias  Case Workers D Marks Defertion Info  Alets  Family Access Log Detention
‘Would you like to delete child?
O Contacts O Shings ~ © Children Incident Repoting
Juvenile has 1 chid amis
Chid Name DOB Genetic Sex
Yes
3
Add Edt Remove
(s _
-
Close

Use the Remove button to remove a child ONLY if the information is entered in error.

h. Access Log Tab
The Access Log tab displays read-only information in the Users Who Have Accessed This Juvenile’s
Information since 02/01/2008 table. The table displays Viewed by, View Type, and View Date.
i. Refresh Button
1. Click the Refresh button to display the most current information in the Users Who Have
Accessed This Juvenile’s Information since 02/01/2008 table.
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W = - X
Juvenile Information
Juvenile Info
Juvenile Number | B SSN | I
Juvenile Name | S TSI on_mempet Ofense History
Date of Bith | [+ Age (Years - Monthe) | ISl piclinzas nizke
Race / Bthnicty | = sy Direct Care
Residert of | [mgma s Genetic Sex | Malial Caseload
Detenti
Info/Face Shest Alss  Cass Workers 1D Marks Detertion Info  Alerts Famw enton
Users Who Have Accessed This Juvenile's Infomnation since 02/01/2008 Incident Reporting
Refresh
GMS
Viewed by View Type  ~ View Date
| Aoncod | i =
T Advanced
Advanced
- Advanced
Advanced .
Advanced
— Advanced
Advanced
Close

When a user accesses a juvenile’s record in BADGE a log entry is automatically created in the Access Log tab.

2. Offense History Button
Click the Offense History button on the Juvenile Information screen to display the Juvenile’s Offense
History records in a table in lower half of the screen. The Juvenile’s Offense History table displays the
juvenile’s Offense Date, Offense Description, and Guilty adjudication information.

W - X
Juvenile Information
Juveriie Info
Juverile Number SSH
Date of Bith Age (Years - Months) "j&a‘“‘:ﬁj Intake
Race / Ethricty | Black /Net Hispanic
Resident of Genetic Sex Caseload
_ - Deterti
Juvenile's Offense History el
Cffense Date  Offense Description Guky Incident Reporting
[m] GMS
View Details Close
When you access a record, a log entry is made.

Data cannot be edited in the Juvenile’s Offense History table on the Juvenile Information screen.

a. View Details Button
i. (i) Select arecord in the Juvenile’s Offense History table and the row will be highlighted in blue.
(ii) Click the View Details button below the Juvenile’s Offense History table to open the Offense
History screen. The Offense History screen displays the juvenile’s complete intake offense history
information.
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g = X 5 Offense Histary - o x
ntake Offense History
Juvenile Information 4
Juverile Inf
Juvenie Number | B ssN | me— L
Offense Hist F CIE] li=]
Juverile Name | P BAPES LS = - - - 80 o
No Image: Inake e B Py S . CiE] olo
Date of Bith | W B B Age (Years - Morths) | él R g - L oo S
Race / Ethricity | Ml M Direct Care e 80 8
- ] 1=
Resident of | Richmond Genetic Sex | "at il Caseload a ! = oo
- 7 S L — olo | O
Juvenile's Offense History -Te a0 oo
== ==
Offense Date  Offense Description Guity Incident Reporting
Intakce Statute: Modiier Offeran Jdudge Ordered
- - - LS O GMS Date: Decision Deterticn?
. Sopreme . csu
0 e s = e
= = O Dt Defered
o
— e — —— . ——— (m] Adpadcation: Adiadicatad: Date:
- = = @] R Semch
= i @]
= 0 Dol cick o setect COURT DISFOSITION (Gt ey o comn ComtOrierDae  Ddete
@]
e [ o -y _pe— ]
When you access a record, a log entry fs made. o | Boe | @b | Fbwo

¥ Refer to the Offense History Screen User Manual for instructions on how to navigate the Offense History screen.

Intake Button

Click the Intake button on the Juvenile Information screen to display the Juvenile’s Intake History records

in a table in lower half of the screen. The Juvenile’s Intake History table displays the juvenile’s ICN, JI,
FIPS, intake Opened and Closed dates, and the Worker name that created the intake record.

] - X
Juvenike Information
Juaverile Info
Juverile Number S5
Juverile Name Offense History
No Image Intak
Race / Ethriciy Direct Care
Resident of Genetic Sex Caseload
. - Detenti
Juvenile's Intake History =Lt
IcN JFPS Opened Closed  Worker Incident Reporting
m— n Gis
-
= x
| [ —
=
-
B st
et
= = o e o
View Details Close
When you access s record, a log entry 1s made.

Data cannot be edited in the Juvenile’s Intake History table on the Juvenile Information screen.

a. View Details Button

i. (i) Select arecord in the Juvenile’s Intake History table and the row will be highlighted in blue. (ii)
Click the View Details button below the Juvenile’s Intake History table to open the Intake History
screen. The Intake History screen displays the recorded intakes for the selected juvenile.

Juvenile information

(=" | SSN R M
ol e B w Bl

Juvenile Number

Juvenile Name

No image

Date of Bith |5 ™89 Age (Years - Morths) | 518 Avalable

Race / Bthnicty | Bl Mgl

Resident of | i Genetic Sex | P

Juvenile's Intake History

IcH S FPS Opened  Clossd  Worker
- .
e e
i
L - -

View Detals

‘When you access a record, a log entry is made.

— X Intake History - X
rch Detention Data  Reports Help
Juvenile Info Selected Juvenile
Juvenile # HName DOB Ssh
Offense History
Ly Info
Intake
s Intake History Offense History View Offense )
Direct Care AT | ‘ Report Summary Report History Details sty
Cascoat Recorded Intakes
o ICN  JI FIPS Opened  Closed  Worker
1 - el e View/Edit
Incident Reporting Intake Offense Information Selected Intake
JO  VCCCode PM OffenseDate Off Dec. Adjudication
s 1 [, T
O
0= L View Supreme
[m] Court Details
. .
1
------ - -
JIniL at
Close Reiresh
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4. Direct Care Button
Click the Direct Care button on the Juvenile Information screen to display the Juvenile’s Direct Care
Admissions records in a table in lower half of the screen. The Juvenile’s Direct Care Admissions table
displays the juvenile’s DC Number, Admission Date, Release Date, and Release Info information.

BADGE Juvenile & Adult Information Screens User Manual

Refer to the CSU Intake Module User Manual for instructions on how to navigate the Intake History screen.

a. View DC Info Button
i. (i) Select a record in the Juvenile’s Direct Care Admissions table and the row will be highlighted

in blue. (ii) Click the View DC Info button below the Juvenile’s Direct Care Admissions table to

open the DC Admission History screen. The DC Admission History screen displays the juvenile’s
complete direct care admissions information.

Juverile Information

Juvenile Number | Bme

Juvenile Name | SR me—"" m—

Date of Bith | M "wmm

Race / Bthnicty | il "5 "SRam

Resident of | i I Mg Wikl Genetic Sex | "kl

SSN

B E

Age (Years - Months)

No Image
Avaiable

Juvenile's Direct Care Admissions

DC Number  Admission Date

Release Date

Release Info

View DC Info

When you access a recond, 2 log entry is made.

x

Juverile Info
Offense History

Intake

Detention
Incident Reporting

GMS

Close

Juvenile information

Juvenile Number | B0

Date of Bith | ™0

SSN |

Juvenile Name | S, e

BE Age(Years- Morths) | SRE

Race / Bthricity |l "5 "
Residert of i 0% W0 Wl Genetic Sex "l il

Juvenile's Direct Care Admissions

Ne Image
Available

DC Number  Admission Date Release Date Release Info

View DC Irfo

When you access a record, a log entry fs made.

Juvenile Info
Offense History

Intake

Detention
Incident Reporting

GMS

Close

& DC Admission History fior B, LR X
Select Juvenile's Direct Care Admission from the List Has Alert(s)
= = e )  Juvenie Info
Offense History
For OC # &l
JCC Admission Information N
DC Number | Bl Serious Offender Admission Date |50 M Movement
[T S MR T ———— Commiment
Info & LOS
Classification/
P Redlassfication
Indeterminate Determinate/Blended Final Population
Boa
Early Release Date |H* @M% Discharge Date | M B s Early Release Date | /0 i
Chargeable
Late Release Date | e Blended Morths Late Release Date | mommwme i

Commitment Orders  Committing Offenses  Movement Classfication Treatment Needs

DC Forms

Access

Commitment Date  Committing FIPS

Commitment Type Court Type History

Resident
Grigwance
- ®
Juvenile Profile
x x n

ctm

Prirtt Close

Data cannot be edited in the Juvenile’s Direct Care Admissions table on the Juvenile Information screen.
The DC Admission History screen will display the following message if a juvenile does not have a direct care admissions

record: “Juvenile does not have any direct care admissions recorded”.

=3

5. Caseload Button
Click the Caseload button on the Juvenile Information screen to display the Juvenile’s Caseload History
information in the lower half of the screen. The Juvenile’s Caseload History section displays the
juvenile’s Caseload Number, Date of Last Contact Recorded, Number of Currently Open Services,
Number of Parole Discharge Evaluations, Number of Probation Discharge Evaluations, and the
Currently Open Status(es) table that contains FIPS, Caseload Status, and Start Date.

Revised 12/2024
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Juvenile Information

Juvenile Number 55N

Juvenile Name

Date of Bith Age (Years - Months)
Race / Bthricty
Residert of Genetic Sex
Ci

Juvenile does not have any caseloads recorded

Date of Last Contact Recorded

Number of Currently Open Services

Currently Open Status(es)

Juvenile Number |0 il ] duvenie Infa
Offense History T [——— Offense History
ploiine Deteof Bith |1 " W Age (Years-Months) | s s oy Intake
LT — Drect Care
Fesident of | 1% T Gl Genofic Sex | e
e Detertion

Incident Reporting
Number of Parole Discharge Evaluations

MNumber of Probation Dischange Evaluations

Juvenile does not have any statuses opened

View Caseload Info

X B ey =N— - x

Juvenile Information

Caseload Number: & Incident Reporting

Date of Last Contact Recorded | /.07 Ml Number of Parole Discharge Evaluations | 0

GMS
Number of Curently Open Senvices | I Number of Probation Discharge Evaluations |
Currently Open Status(es)
FIPS Caseload Status Stat Date
- rEma m e oo
View Caseload Info Close

When you access a record. a log entry is made.

Data cannot be edited in the Juvenile’s Caseload Information area or in the Currently Open Status(es) table on the

Juvenile Information screen.

A log entry is created in BADGE whenever a user accesses a juvenile’s information.

a. View Caseload Info Button

i. (i) Select a record in the Currently Open Status(es) table and the row will be highlighted in blue.
(ii) Click the View Caseload Info button below the Currently Open Status(es) table to open the
Caseload Details screen. The Caseload Details screen displays the juvenile’s complete caseload

information.

L=

Juvenile Information

Juverile Number |50 S8 SSN |

Juvenile Name | SIS ge—_La.

No Image
Available

Date of Bith | M "M Age (fears - Morths) | i
Race / Ethriclty | Mim |l il

Resident of | e 1% WM L, Genetic Sex | "l

C

Caseload Number: &
Date of Last Contact Recorded | Ml i

Number of Parole Discharge Evaluations =

Juvenile Info
Cffense History
Intake
Direct Care
Caseload
Detention

Incident Reporting

View Caseload Info
When you aGGess a record. 2 Tog entry is made:

GMS
Mumber of Cumently Open Services | ' Number of Probation Discharge Evaluations |
Currently Open Status(es)
FIPS Caseload Status Start Date
= " mmmn = - e
Close

5l Caseload Details - X

CaseNumber  Juvenile # Name DOB Home Phone Alert!
[ & P - el Lo k]

{Status} Worker Assignment  Contacts DRT  Reports Provided Services Trade/Post-Sec. Employment Calendar Evaluations CSUAccess YASI  Version History CPR Info

JCC: Bon Ar Juvenile Comectional Center
Status of this Caseload (Please place your cursor over a column to view a tookip with the column contents)

FIPS  Status Category and Description VEC Code and Descrintion Fat End Date
» I N e D e LI T I
. .
b Add Delet
FIPS

P ——n

Status Category and Description

Closed Code:
VCC Code and Description

You must associate at least one intake offense with a status, in order to save the status.
& Refresh @ Help LOS Estimator

¥ Refer to the Caseload Management Module User Manual for instructions on how to navigate the Caseload Details screen.

6. Detention Button

Click the Detention button on the Juvenile Information screen to display the Juvenile’s Secure Detention
Admissions records in a table in lower half of the screen. The Juvenile’s Secure Detention Admissions
table displays the juvenile’s Case #, Opened by, Detaining FIPS, Admitted and Released dates, and

Release Info.
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ol

- X
Juverile Infomation
Juvenile Number SN phrverdainfo
luvenile Name Offense History
Date of Bith Age (Years - Morths) L Ticke
Race / Bthiciy Drect Care
Resident of Genelic Sex Conciont
Case#  Openedby Detaining FIPS Adnited  Released  Release Irfo Incident Repoting

GMS

View Detention Info

Close

Data cannot be edited in the Juvenile’s Secure Detention Admissions table on the Juvenile Information screen.

a. View Detention Info Button
i. (i) Select a record in the Juvenile’s Secure Detention Admissions table and the row will be
highlighted in blue. (ii) Click the View Detention Info button below the Juvenile’s Secure
Detention Admissions table to open the Detention Admission screen. The Detention Admission

screen displays the juvenile’s detention information for the selected case number record and
consists of the Admission, Status, MAYSI-2, Movement, Weekend Detention, and YASI tabs.

=9| Detention

When you a6ess a record. 2 log entry is made:

@ = x
Juvenile Information
Juvenile Irfo
Juvenile Number | SSN | i
Juvenile Name | EUTE (B0 Offense Histary
Date of Bith | fl “SlE  Age (Years - Morths) | il ';‘\‘:;T;bgg Intake
Race / Bthricty | Miaill /il M Direct Care
Resident of i [ il foom o Genefic Sex | "ai Caseload
s re D Detention
Case##  Opened by Detaining FIPS Admited  Released  Release Info ncidert Repotting
GMS
-
View Delention Irfo Close

idieson | Status

Jvenie

Comments

MAYSI2 Movement Weekend Detention  YASI

This information s pulled from JTS. Please contact Court Service Uit to make any changes

Biling Fips ™" '

Juvenie Nurber  EFT SSH
Last Name " First Name [ Middle Name s Suffix
Date of Bith " Age Race Ethricty(Hisparic/Latino?)
Address Genetic Sex 'mam Home Phone (8 =y
State Zp Code
Ciy/Town s
Admission
v Change IEN Offenses for Adnission [Offense Number - VCC Code / Amended VCC Code]
e [ - — .
Admission Date L i )
Release Date 120000AM 5
Admission Type [T ™
Releass Code 0 W04 -

Dae Accepied S

ncel Refresh

¥ Refer to the Detention Module Manual for instructions on how to navigate the Detention Admission screen.

7. Incident Reporting Button

Click the Incident Reporting button on the Juvenile Information screen to display the Incident(s) Juvenile
Was Involved records in a table in lower half of the screen. The Incident(s) Juvenile Was Involved table
displays the IR ID, Facility, Incident, and Incident Type(s) information.
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ol

- X
Juvenile Information
Juverile Number 55N Juvenile Info
Juvenile Name Offense History
Date of Bith Age (Years - orths) ploinae Intake
Race / Bthricity T
Resident of Genetic Sex Coselond
Incident(s) Juvenile Was Involved Detention
IRID Facilty Incident  Incidert Typels) | Incident Reporting
EEERE e S e ) GMS
- =s .
=
- = - -
- - ———
— = . s L. .22 mou.E LN sE E
Close

View Report

When you access a record, a log entry is made

Data cannot be edited in the Incident(s) Juvenile Was Involved table on the Juvenile Information screen.

a. View Report Button
i.

(i) Select a record in the Incident(s) Juvenile Was Involved table and the row will be highlighted in
blue. (ii) Click the View Report button below the Incident(s) Juvenile Was Involved table to open

the Incident Reporting screen. The Incident Reporting screen displays the juvenile’s complete

incident information fo

r the selected IR ID record.

Incident Reporting - = s
Facility: Bt I Fips:
= - x IR ID: ol B S
Auvenile Irfomation X Delete [~ [ @email | [ & Notity Dy Director | [ m=print
- Juveriie Info
Juverile Number | i =l SSN | Ee— Please make sure all applicable data, on all tabs, has been filled out prior to saving the incident,
Offense History
RS EE— Incident | Juvenile(s] | Parties Access
- R Description | V*r0E® | (SF" | Addendum | 77
Date of Bith | WM Age (Years - Morths) | i Aja'm: Intake ype Involve: otifi og
Race / Ethricty | Biai /%50 Ml Direct Care
Residert of s 1 W0 Ll Genetic Sex | Pl Caseload
_ Detertion Incident Date / Time: 1:15 PM (hhmm am/pm
J le Was
== (795 o o
IRID Faciity Incident  Incident Type(s) Incident Reporting Report Date / Time: 5PM G pm
| GMS
- Reported By: | =5t Title:  Test
- Reported To: || Title: [T
- = = = =
Location of Incident: |
= -
= =
S S -
=
When you access a record, a Tog ently is made.
Approve / Lock this Incident
Locked/Approved By: This incident has yet to be approved.

¥ Refer to the Incident Reporting Module Manual for instructions on how to navigate the Incident Reporting screen.

GMS Button

Click the GMS button on the Juvenile Information screen to display the Gang Management System

(GMS) information in the lower half of the screen. The Gang Management System (GMS) section displays
the Number of Validated GMS Investigations by Gang Observations and Gang Validations, and the
Gang Membership History table that contains Gang Name, Gang Set Name, and FIPS.

Revised 12/2024

36|Page


https://djj.virginia.gov/documents/admin/info-services/Incident-Reporting.pdf

BADGE Manual BADGE Juvenile & Adult Information Screens User Manual

W e e _ x

Juvenile Infomation
Juvenile Number |5l SSN [ Juvenile Info
duverile Name | B . R GEmNl 000 Offense History
Dateof Bith |1 B9%  Age (Years- Months) | B o= ntake

Available

Race / Ethnicty | s - smw=mmmy
Resident of |88 =g s, Genefic Sex | Nl

Direct Care
Caseload

Gang Management System (GMS) Detaion
Number of Validated GMS Investigations

Incident Reporting
Gang Observations | 5 Gang Valdations | 1

GMS
Gang Membership History
Gang Name Gang Set Name FIFS

i RS = b e mm

View GMS Info Close

When you access a record. a log entty is made

Data cannot be edited in the Gang Management System (GMS) area or in the Gang Membership History table on the
Juvenile Information screen.

A log entry is created in BADGE whenever a user accesses a juvenile’s information.

a. View GMS Info Button

i. (i) Select a record in the Gang Membership History table and the row will be highlighted in blue.
(ii) Click the View GMS Info button below the Gang Membership History table to open the Gang
Status screen. The Gang Status screen displays the juvenile’s complete gang status information.

W g e, g — - X
Juvenile Infomation —
Suverie Nurber | IR ssN | - = Gang Status = e
Offense History
S a
Juverile Name | I, Juvenile # Name DOB HomePhone  Alert!
Dateof Bith | W %0 W Age (Years-Merths) | ool ol LEo Lo L F T _ A . I I
Race / Direct C
Ethricty | Bl B Taaal = Supervision Status | HEE [ SN N N ——— Identiiers
Resident of uim I gl lom'd:  Genetic Sex | e Caseload
GangSats Lol e Offense History
Detention
Gang Management System (GMS) _
Number of Validated GMS investigations Incidert Reporting Investigations: Observation Actions
Gang Observations | & Gang Validations | - s Observation Dispostion Validation  Dispasition View Delete Add
Gang Membership Hist
g P tory Walidation Actions
Gang Neme Gang Set Name FIPS |
View Delete Add
Assessment Actions
1 . e View Delete Add

View GMS Info Close

When you acGess a recod. alog entry is made.

Search for an Adult

1. From the BADGE home screen (i) click the JTS Search menu, (ii) select the For Juvenile option from the
drop-down menu and the Find Juvenile screen will appear.
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JTS Search | JTS Modules  Non - JTS Modules  Help
For Juvenile

You are logged into training. Do not enter production data.
it To report an issue please email DJJ-BADGE-Issues@dij virginia.gov
If you have a change to request please contact your RPM or Superintendent.

»

Adult Search Screen

On the Adult Search screen, search for an adult by selecting one of the three available radio buttons: Adult
Number, Caseload Number, or Advance Search.

a5 Adult Search X

© Adult Number

() Caseload Number

() Advance Search
Add Adult

Find Close

The Add Adult radio button in not an available option and will be greyed out.

©F Refer to the BADGE Login & Search Manual for information on how to navigate the Adult Search screen.

Adult Information Screen

Once the user successfully completes a search using the Adult Search screen, the Adult Information screen
will appear. The upper half of the Adult Information screen will always display the Adult Number, SSN, Adult
Name, Date of Birth, Age (Years - Months), Race / Ethnicity, Is Deceased?, and Genetic Sex fields.

The right side of the screen contains the Edit Adult Info and Print Face Sheet buttons.

The lower half of the Adult Information screen displays the Adult Information, Address / Phones / Email,
Employment Information, and Associated Juveniles tabs.
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= = . — X
Adult Information
Adutt Numb: [ SSN 7
jult Number 10 . Cdt Adut
Adult Name | s = s Info
Date of Bith ] Age (Years - Months) | 1% Prirt Face
Sheet
Race / Bthnicity I "
ls Deceased? | & Genetic Sex | il

{ Adulf Irformation { Address / Phones / Email | Employment Information | Associated Juveniles
‘Adut Information

Height | " Weight Color: Eyes | Unknown  Hair | Unknown
Marital Status | Unknown Is U.S. Citizen? | Unknown
Docket # {Adington CSU) Is Professional?

Driver's License Information

Drivers License Number State License lssued

Close

1. Adult Information Tab
a. Select the Adult Information tab to display the Adult Information and Driver’s License Information
sections.
i. Adult Information Section
1. The Adult Information section displays fields for Height (in ft. and in.) and Weight, color for
Eyes and Hair, Marital Status, Docket # (Arlington CSU), Is U.S. Citizen?, and Is
Professional?.
i. Driver’s License Information Section
1. The Driver’s License Information section displays fields for Driver’s License Number and
State License Issued.

sl = = - b'e
Adult Information
Adult Number | BSES SSN | w e B
TR Edit Adutt
Adult Name | IS0 e Info
Date of Bith | e /8 Age (Years - Morths) | [ Prirt Face

Sheet
Race / Ethnicty MV i

Is Deceased? | Genetic Sex | Ml

{ Adult Information | Address / Phones / Email  Employment Information  Associated Juvenies

[ Aduf Tnformation
Height ) " Weight Color: Eyes | Unknmown  Hair | Unknown
Martal Status | Unknown Is U.S. Ctizen? | Unknown
Docket # {Adington CSU) Is Professional?

Driver's License Information

Driver's License Number State License lssued

Close

When the Adult Information screen opens, the Adult Information tab will be displayed.

¥ To edit the information on the Adult Information tab, refer to the Edit Adult Info Button section for instructions.

2. Address /Phones / Email Tab
a. Select the Address / Phones / Email tab to display the Current Home Address, Adult Phone
Numbers, and Adult Email sections.
i. Current Home Address Section
1. The Current Home Address section displays fields for Address, City/Town, State, Zip Code,
and Is Address Confidential?.
ii. Adult Phone Numbers Section
1. The Adult Phone Numbers section displays fields for Home Phone and Cell Phone.
iii. Adult Email Section
1. This section displays the field for Adult Email.
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= - . - x

Adult Information

Adutt Numb: [ SSN 7
jult Number 10 . Cdt Adut
Adult Name | IE=mm [
Date of Bith [ i Age (Years - Months) | [ Print Face

Sheet
Race / Bthnicty MV e

ls Deceased? | [& Genetic Sex | il

Adult Information{ _Address / Phones / Email_|Employment Information  Associated Juveniles

Current Home Address
Address | I ]

Adult Phone Numbers
Home Phane

Cel Phone
City/Town | Franktown

State 2P Code Adut Emal
Is Address Confidential? | Unknown

Close

The information on this tab can only be edited using the Edit Adult Info button.

¥ Refer to the Edit Adult Info Button section for instructions to edit the information on the Address / Phones / Email tab.

3. Employment Information Tab
a. Select the Employment Information tab to display the Employment Information, Employer Address,
and Employer Phone Number sections.
i. Employer Information Section
1. The Current Home Address section displays fields for Status, Date, Employer, Job Title, Is
Adult Law Enforcement Officer?, and Law Enforcement Badge #.
ii. Employer Address Section
1. The Employer Address section displays the field for Employer Address.
iii. Employer Phone Number Section
1. The Employer Phone Number section displays fields for Work Phone and Extension.

= - . - x

Adult Information

Adutt Numb: [ SSN 7
jult Number 10 . Cdt Adut
Adult Name | IS s i
Date of Bith [ i Age (Years - Months) | [ Print Face

Sheet
Race / Ethnicty M. e

ls Deceased? | & Genetic Sex | lila
Adult Information  Address / Phones / Email__Employment Information_|Associated Juveniles
Employment Information Employer Address

Status | Not Employed Date
Employer

Job Title Unknown

[ Is Adult Law Enforcement Officer? *
Law Enforcement Officer Badge #
- @ vYes (JMNo

Employer Phone Mumber
Work Phone

Extension

Close

The information on this tab can only be edited using the Edit Adult Info button.

©F Refer to the Edit Adult Info Button section for instructions to edit the information on the Employment Information tab.

4. Associated Juveniles Tab

a. Select the Associated Juveniles tab to display the Juvenile’s Associated with Adult table at the top of
the Associated Juveniles tab. The Juvenile’s Aliases Modification History table displays Relation,
Juvenile’s Name, Juvenile #, and DOB.

i. Select arecordinthe Juvenile’s Associated with Adult table and the row will be highlighted in
blue.
1. For the selected record highlighted in blue, the read-only fields at the bottom of the Associated
Juveniles tab will display the Address, City/Town, and State information.
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T — - ®

Adult Information

Adut Number | B SSN [ aiamm N
juf

Aduk Name | IS e L
Dateof Bith | ' B0 Age (Years - Morths) | =0 Print Face
Sheet

Race / Ethnicty T "l
Is Deceased? | fa. Genetic Sex | Ml

Adult Information  Address / Phones / Email ~ Employment InFnrmahnrl Associated Juveniles

Juveniles Associated with Adult

Relation Juvenile'’s Name Juvenile # DOB

Address [Iammm
Ciy/Town | I aieen® State [B0

Close

The information on the Associated Juveniles tab can only be edited by changing the adult information in the juvenile’s
Contacts on the Family tab of the Juvenile Information screen.
The Year — Month field will auto populate based on the information in the Date of Birth field.

ZF Refer to the Contacts Radio Button section for instructions on how to edit adult information for Juveniles Associated with
Adult.

5. Edit Adult Info Button
a. Click the Edit Adult Info button and the Edit Information for Adult Number screen will appear.
i. Edit Information for Adult Number Screen
The Edit Information for Adult Number screen contains the Name/Address Information, General
Information, and Employment Information tabs. These tabs allow the user to update the adult’s
demographic information.

%5 Edit Information for Adult Number X
g — X Name/Address Information  General Information  Employment Information
Adut Inform A::: Name Adult Address
Adult Number 55N w
[ Edit Adult \ Suffix (. Sr. 11111 V. etc) Nore
Adutt Name | Info First Name Zip Code Find City by Zip Code
) Middie Name City/Town
Date of Bith Age (Years - Morths) Print Face D —
| Sheet Genetic Sex @ Male () Female () Unknown State VA Virginia ~
Race / Bthnicity
B Is Deceased?”  Aopron. Date B s Address Confidential? * Paste Unknown
ls Deceased? Genetic Sex (O s Professional?
Al Fields in Bold Are Mandatory
“ @ Yes ONo B Unknown Canesl

Edit Information for Adult Tab Summar
Number Screen Tabs y

The General Information tab allows the user to edit the Adult Information and Adult Phone/Email
General Information sections. The Adult Information section includes Date of Birth, Race, Ethnicity, Height, Weight,
eye and hair color, SSN, Driver’s Lic. #, citizenship status, and Docket #.

1. Name/Address Information Tab
The Name/Address Information tab contains the Adult Name and Adult Address sections.
a. Adult Name Section
i. Type the (i) Last Name, (ii) select the Suffix (if applicable), type the (iii) First Name, (iv)
Middle Name, and (v) select the Genetic Sex.
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If the adult is deceased, (i) click the Is Deceased?* checkbox multiple times to place the
appropriate indicator in the checkbox and the Approx. Date field will become
accessible. (ii) Type the Approx. Date of death in the field.

If the adult is engaged with DJJ in a professional capacity (e.g., DSS, school officials,
LEOs), click to place the appropriate indicator in the Is Professional? checkbox.

b. Adult Address Section

(i) Type the Address and (ii) Zip code into the corresponding fields. For zip codes
located in Virginia, (iii) click the Find City by Zip Code button and the City/Town, State,
and Residence of fields will auto-populate.

For non-Virginia zip codes enter (i) City/Town, (ii) State, and (iii) Residence of fields
manually.

If the adult’s address is unknown, click the Paste Unknown hyperlink, and the Address,
City/Town, and State fields will auto-populate with “Unknown”.

If the adult’s address needs to remain confidential, click the Is Address Confidential?
checkbox multiple times to place the appropriate indicator in the checkbox.

c. Save or Cancel Button

Click the Save or Cancel button to perform the stated action and return to the Adult
Information screen.

ion | General Information  Employmert Information

Adut Name
Last Name

Adut Address
Address

Suffix (Ir, Sr, 111 1L IV, etc)  None

First Name Zp Code Find City by Zip Code

Middle Name City/Town

Genetic Sex © Male O Female () Unknown State VA | Virginia ~

B Is Deceased?*
() Is Professional ?

B Is Address Corfidential? *  Paste Unknown

All Fields in Bold Are Mandatory

Save Cancel

@ Yes ONo @ Unknown

The legend for checkboxes marked by an asterisk is found on the bottom left of the Edit Information for Adult Number screen;
a checkmark is Yes, a blank checkbox is No, and a dash mark is Unknown.

If the Is Deceased? checkbox is selected the Address and City/Town fields will auto-populate with “Deceased”.

After selecting the Is Professional? checkbox, the Adult Address section will become unavailable and the user will be
required to enter all mandatory information on the Employment Information tab prior to saving the record.

Unknown (dash mark) is not an available option for the Is Professional? checkbox.

If the Approx. Date is not entered using the MM/DD/YYYY format, the lllegal Date Format warning screen will appear
prompting the user to use the correct format.

If making edits on multiple tabs in the Edit Information for Adult Number screen, click the Save button after all changes are

made.

2

=¥ Refer to the Employment Information tab section for instructions on how to enter the adult’'s employment information.

2. General Information Tab

The General Information tab contains the Adult Information and Adult Phone/Email
sections.

a. Adult Information Section

Revised 12/2024

(i) Enter the Date of Birth and the Age (YY-MM) will auto-populate. Select the (ii) Race
and (iii) Height (in ft. and in.) from the corresponding drop-down menus. (iv) Type the
adult’s approximate Weight (in pounds), (v) select the Marital Status from the drop-
down menu, (vi) type the adult’s Driver’s Lic. #, and (vii) select the state of issuance
from the State Issued Driver’s License drop-down menu.

(i) Type the adult’s Social Security number in the SSN field. If the adult is a U.S. Citizen,
(ii) click the Is Adult U.S. Citizen?* checkbox multiple times to place the appropriate
indicator in the checkbox. Select the (iii) Ethnicity, (iv) Eye Color, and (v) Hair Color
from the corresponding drop-down menus. If located at the Arlington CSU, (vi) input the
Docket #.

b. Adult Phone/E-mail Section
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i. Type in the adult’s (i) Home Phone, (ii) Cell Phone and (iii) E-mail in the corresponding
fields.
c. Save or Cancel Button
i. Click the Save or Cancel button to perform the stated action and return to the Family
tab.

o X

Name/Address Information | ¢ General Infomation ;| Employment Information

Adult Information
Date of Bith Age (Y- MM) SN B Is Adut U.S. Ciizen?”
Race 3 v Bthnicity (Hispanic/Latino?) Unknown v

Height © v ' & v " Weght 165 Eye Color | & ~|  HarColor |Hams.
Marital Status  Unknown - Docket # ffor Arington CSU)
Driver's Lic. # State Issued Drivers Lcense -

Aduk Phone/Email

Home Phone Cell Phone Email

- @ vYes Mo @ Unknown Save Cancel

If making edits on multiple tabs in the Edit Information for Adult Number screen, click the Save button after all changes are
made.

3. Employment Information Tab
The employment information tab consists of the Adult Employment Information and the Adult
Employer Address/Phone Number sections.
a. Adult Employment Information Section
i. (i) Select the adult’s employment status from the Status drop-down menu and type in
the selected status’ (i) Approx. Date, (iii) Employer name, and (iv) Job Title. If the
adult is a law enforcement officer (v) check the Is Adult Law Enforcement Officer?*
checkbox and (vi) input the Law Enforcement Officer Badge Number in the textbox.
b. Adult Employer Address/Phone Number Section
i. (i) Type in the adult’'s employment (i) Address and (ii) Zip Code. (iii) Click the Find City
by Zip Code button and the City/Town and State fields will auto-populate.
ii. For non-Virginia zip codes enter (i) City/Town, (ii) State, and (iii) Residence of fields
manually.
iii. Type in the adult’s work (i) Phone number and (ii) Phone Extension (if applicable). If
the adult works from home, click the Same as Home hyperlink, and the Address, Zip
Code, City/Town, and State information will auto-populate.
c. Save or Cancel Button
i. Click the Save or Cancel button to perform the stated action and return to the Family

tab.
L X
Name/Address Information  Geeneral Information | Employment Irfomation ;
Aduk Employment Information Adult Employer Address / Phone Number
Status | Unknawn ~ | Aprox. Date Address
Employer '
Job Title ZpCode Find City by Zip Cods
City/Town
(] s Adut Law Enforcement Officer?” State VA - Sams s Home
Phene Phorie Extension
= Yes (O No @@ Unknown Save Cancel

If the Approx. Date is not entered using the MM/DD/YYYY format, the lllegal Date Format warning screen will appear
prompting the user to use the correct format.

The Unknown (dash mark) option is not available for the Is Adult Law Enforcement Officer? checkbox, the checkbox should
be marked Yes (checkmark) or No (blank).

6. Print Face Sheet Button
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a. Click the Print Face Sheet button and the Report Viewer screen will appear and display the Adult
Face Sheet report.

i. The Adult Face Sheet report contains Adult #, Adult Name, SSN, DOB, Is Deceased?, Marital
Status, Is U.S. Citizen?, Race, Is Hispanic?, Genetic Sex, Height, Weight, Hair Color, Eye Color,

Home Phone, Cell Phone, Is Professional?, and Address for the adult.

Bl

Adult Information
Adult Number

Adult Name
Date of Bith
Race / Ethnicity

ls Deceased?

Adutt Information
Height |~ °
Marital Status | Unknown
Docket #

Driver's License Information

Driver's License Number

Adult Information  Address / Phones / Email  Empl

35N :
Edit Adult
Infa

Age (Years - Months) Print Face

Shest

Genetic Sex
rt Information iated Juveniles
" Weight Color: Eyes Hair | [—

Is U.S. Citizen? | Unknown

[Adington CSL) Is Professional ?

State License lssued

Close
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[T a0
e
Adult Face Sheet
Adult # Adult Name:
ssh. DOB. s Deceased?
Maital Status 15U S Cifizen?
Race Iz Hispanic?:  Unknown Ganstic Sex
Haigh 3 Weight.
Hair Color Eys Color
Horpe Phone Call Fhone:
s Professignal?
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Appendix

A. Alternative Methods to Access the Juvenile Information Screen

The Juvenile Information screen can be accessed through other BADGE modules by clicking the Info,
Juvenile Info, Juvenile Information, or View Info buttons located on various BADGE module screens.
Detailed below are several examples for each BADGE module and screen where a specific button is located.

The examples provided below are not a comprehensive list of all BADGE screens that contain the the Info, Juvenile Info,
Juvenile Information, or View Info buttons, these buttons are also located on other BADGE screens that are not presented
below.

Juvenile Information Button Variations
1. Info Button.
a. The Info button can be found in the following BADGE modules on the following screens: Caseload
Management module, Caseload Details screen; CSU Intake module, Intake History screen; and the
Gang Management System module, Gang Status screen.

Intake History = X
5l Caseload Details - x
e e e — Sewcn Detemionata feport bep
= 2] HE LW s B . Selected Juvenile
{Sidtus | Worker Assignment Cortacts DRT  Repors Provided  Services  Trade/Post-Sec. Employment Calendar Evalpeflons CSU Access YASI  Version History  CPR Info Juvenile # Name DOB Alert!
JOC: Bon Air Juvenile Comection: er
Status of this Caseload (Plesse place your cursor over a column to view a tooip with the column contents) 1 e [ m
FIPS  Status Category and Description VCC Code and Description g‘;: End Date.
» e T Yy g e Ry T N Inako Hisory Offonse Hitory Viow Offonce o
— — . - N ‘ | Report Summary Report History Details e ]
= Recorded Intakes
ICN  JI FIPS Opened Closed  \worker
mma | [] | Richmond . . o View/Edit
No Intake Offense Information Recarded Selected Intake
-
e Intake Report
o
& = - View Supreme
- Court Details
= L
FIPS;
=
Status Category and Description: Start Date - o
Closed Code EndDate: [ -] .
\VCC Code and Description =
E - -y = " = =
=t - | ™ =
-
s wih 2 status, in orderto save the status T T
[ sav @ Hep LOS Estimator
U = & Refresh
= | -
Gang Status = X
Juvenile # Name DOB Home Phone Alert!
B R S R et
Supervision Status | IR B T (T dentfiers
Gang Status Frers =l i mlei Cffense History
Investigations Observation Actions
Observation  Dispostion  Vialidation  Dispostion View Delete Add
Validation Actions
View Delete Add
Assessmert Actions
a HF = e — View Delete Add

2. Juvenile Info button
a. The Juvenile Info button can be found in the following BADGE modules on the following screens:
Direct Care module, DC Admission History screen and the Incident Reporting module, IR - Juvenile
Information screen.
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B DC Admission History Bl FEFSSs, s Cume o X
Select Juvenile's Direct Care Admission from the List
a
IR - Juvenile Information
o | Offense History
For DC Juvenile # ® mm Name: FEEGH
JCC Admission Information Adission/ Race: = Genetic Sex: ey Parole Begin Date:
DC Number | IS0 Serious Offender Admission Date |1« Wovement
Curont Status | sl o - i i weim Commiment
Info & LOS IR D:
ate
Classfication/ I -
DTS- Recassfication T
Indeterminate Deteminate/Blended Final Population wen e —
Boord - s Eme - e wm——  ww wmw
Early Release Date § 0= DischageDafe (4w Eaily Release Date 8ofmmy - = ELT = I S -
Chargeabh — - - -
Late Release Date  © o Blended Months Late Release Date & (0 % = e 1 aan am e ol = s " B
e Apw wE rEm e R p———
— — S E
Commitment Orders  Committing Offenses  Movement  Classfication  Treatment Needs r— T T T ] R T T
- = = [
Commiment Date _ Commitiing FIPS Commitment Type Cout Type History - i
Residert T Ty ey ety v
Grievance
[ B R — [ [ Juvenile Profile 1= Print
- - — — —
1 e B o B [ S
o

3. Juvenile Information button

a. The Juvenile Information button can be found in the Detention module, Secure Detention Population
screen.

4 Secure Detention Population = x
Facly  iem e o v Curert Population | =0 Housing Unit & cem-sem. sin v
Current F i i iles Re within the Last 10 Days
Juvenies wih Alts are marked in Red Adrvissions with Pending ICN Assigrments are marked in green
Genelic o oAl

s Juvenle’s Name ~  DoB Race ST sutus Wiknd Red FIPS  Indcated
ex Ste

Decision

Admission Infornation Curent Placement
Admission# |EUSFE ok Cheg# |SUEUE Dateof Admisson (B B Placemert Date | B = a s

Release Date | I Release Date =
duvenie's Age | @ wavsi HousingUnt |
Dﬁ‘em"m’:'_j‘ ﬂﬂﬂﬂﬂ Admission Report Juvenile Information Offense History. Residertial Transfer Close
4. View Info button

a. The View Info button can be found in various BADGE modules when viewing search results on the
Search Results screen.

-{ Search Rﬂuhj\i]w\mm\um:ﬂyoul ariteria %
wenle®Las Nome S Feahome Mcde e Readence FPS DB Pace GenetcSer
= —= — — — v
ar. mEAP - Ty e o . L
i o - . = . ¥ .
—gm - —_— — ~— -

- = [T Epp—
- ow - —— -
= e aa s - ——
g e ror ~tine -
e », e -

Juvenile Information Screen Variations

1. When the user accesses the Juvenile Information screen from another BADGE module screen using any of
the aforementioned buttons, the Juvenile Info, Offense History, Intake, Direct Care, Caseload,
Detention, Incident Reporting, and GMS buttons will not appear on the Juvenile Information screen.
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Buttons unavailable when accessing via

menu. other BADGE module screens.
o e = P = X W e SR g = X
Juvenile Information ‘Juvenile Information
uverie Number | & wi SN [ eu— avente info Jduvenile Number | bl ssN [T

Juvenile Name | S —
Dateof Bith | M= Age (Years - Months)

Ofense Hitory Juverile Name | BETI IR s

Date of Bith | W' MI M Age (Years - Months) | BN
Race / Bhricty | Baai "B Ml

MNo Image:
Avalable

Intake

[ e

Race / Bthricty | Bl /%5 Ml
Residentof M BN Ml Genetic Sex

Direct Care

Residertof |mels s am  GenetoSex |l

Case Workers 1D Matks Detention Ifo [ Al&fS | Family Access Log

e

Caseload

Detertion Info/Face Sheet  Alias

Genersted Alerts

IRID Incidert

Facilty

[ R o e

o ek B B ——

Rl
e

R il

1

P o o &5

Incidert Reporting Juvenie has outstanding detention order
Juvenile has validated Gang Management System investigation
Juvenile has calendar event due in the Caseload system

Recorded Aletts

Incident Type(s)

GMS

» =
Pl e B
s Seff Injurious Behavior - Level 1 View/Chonge
R Mental
- — -, eaurss Beel - Note: no buttons are available when accessing
History of Violen =5
e L R the Juvenile Information screen using the Info

button located on other BADGE module primary
screens

View Report
When you access a record, a

Close

Close

log entry is made.

B. Document Revisions

Family Tab — Contacts

06/2017
Screen

Table of Contents,
Hyperlinks, Key and
Legend

01/2017

Juvenile Information
screen — Juvenile
Button — Access Log
tab

05/2019

12/2024 Entire Manual

Added Aiiendix A.

Details

The field names for Juvenile Contacts were changed from “Father” and “Mother” to “Parent
1” and “Parent 2” to coincide with a change to the Supreme Court of Virginia’s DC-511
petition. A drop-down menu for “Relationship” has been added.

Update Table of Contents to new format, correct all Hyperlinks, and fix the Key and Legend
under Scroll Bar.

The Juvenile Information screen in BADGE has been updated to display the Library of
Virginia series under which a juvenile record was expunged. The series information will be
listed in View Type column in the row for System Expungement. The date that the record
was expunged will also be listed in the View Date column.

Complete manual revision. Formatting changes were made per BADGE Style Manual.
Content updated to reflect current state of the BADGE Juvenile & Adult Information screens.
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